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United States Environmental Protection Agency 
POSITlON DESCRIPTION COVERSHEET 

J, CLASSIFICATION ACI'ION: 11. Reference of Series nnd Date of Standards Used to Classify this Position 

b. Title c. Pay Plan d. Series c. Grnrlc f. CLC 
Official 

Allocallon Environmental Engineer GS 819 14 
4. Supen•lsor's 

Recommendation GS ' 5. ORGANIZATJONr\I, TITLE OF POSITION (ifnn)') 6, NAME OF E~IPLOYEE 
OOYLE, Da\•id 

7. ORGANIZATION (Give complete organizational breakdown) c. 
1 

1!. U.S. ENVIRONMENTAL PROTECTION AGENCY f. , 
I 

b. Region 7 g. 

c. Oflicc of Policy~ Management h. Emplo)•ing Office Locfttion 

d. Immediate Office i. Orgnnizntion Code 
'1o'l4ll DO 

8. SUPERVISORY STATUS 

0 121 Supervisor or J\lnnnger. Position requires the exercise of supervisory or mam1gcrinl responsibilities 1hnt meet, ntlcnsl, the minimum requirements 
for application of the General Schedule Supen•isory Guide (GSSG) or similar stnndards for minimum supervisory responsibility specified in other 
position cl assificntion standnrds. 

0 141 Supervisor. Position meets the definition of~upervisor in S.U.S.C. 7103(a)( 10), but docs not meet the minimum requirements for npplication of the 
GSSG. 

0 fSI i\hnagcmenl Orlici"l. Posi1ion meets the definition ofManagenu:nt Official in 5.U.S.C. 71 03(n)(ll ), but docs not meet the GSSG deli nil ion of 
Supcrdsorflvlnnager or the definition of Supervisor in 5.U.S.C. 7103(11)( 10). 

0 ]61 Lend Position lends n team performing one-gr11de intcr\'nl work nnd meets the minimum requirements for applicntion of Pnrt l of the Work Lcnclcr 
Grnde Evnluation Guide (WLGEG) or is under n wage system nnd meets si•nilnr minimum requirements ns specified b)' those job stondnrds or other 
directives of the applicable pa)' system. 

0 f7J Team Lender. Position lends n tenm performil1g two-grnde interval work nnd meets the minimum requirements for npplication ofPnrt II of!he 
WLGEG. 

0 [81 All Other Positions. Position does not meet any of the above definitions. This is n non-supervisor/non-mnnngerinl position. 

d. Typed Name nnd Title of Second-Level Supen•isor 

Mnrlhn Cu \', ARA for PoliC\' & Mnnn emcnt 
c. Slgnnlurc f. Dntc 

10. OFFICIAL CLASSIFJCA TION CERTIFICATION: I certifY th11t thi5 positionlms been clll.Ssiftedfgrlldcd Ill rcq1llred by TilleS, U.S. Code, in conformnnce wilh · 
stnndnrds published by the U.S. Onicc of Personnel Mmagement or, if no publi5hed stnndnrds npply directly, consi!tentlywith the most 11pplit11blc publishedstnndards. 
n. Promotion Potcnti"l 
£1 This position has no promotion potential 0 If position develops ns p1nnncd nnd employee progresses satisfnetorily, this posilion hns known 

• 1 rl . promolton potent in to gm c: 
b. PSD Risk Designation c. Fin11uciRI Disclosure Form d. "ldtntlcnl, Additlonnl" (lA) c. FLSA Determination f. Funcllonal 
q I Low 0 OGf:-•1.50 Required Allocntlon This position 0 NON~XF.tviPT~ EXEMPT- ClRssiflrnt!on 
Q 2 [l.•lodemtc 0 OGE-278 Required 0 mil)' be lA 'cd (•check e:o:emp1io11 category•) Code 
Q] lligh 0 No financial disclosure 0 mny not be IA'cd 0 Administrative 

~~-Security Clearnncc forms required D is limited to current incumbent 0 Professional 0 Executi\·c 
R~quired: 0 Yes 0 No 
g. BRrgRining h. Check, if llpplicRble: '· l';i~~:·;••pAkM~tJ Jj 

j. Dnte 
Unit Code 0 MedicHI Monitoring Required 

rl·nl· tJ & ooA 1 0 Extrnmuml Resources Mnnngemcnt IJuties ( __ %of time) 
0 This position is subject to mndom drug testing ( ) 

1J. REMARKS 

ErA Form 3 l SO-l (Rev 812009) Prc\·ious Versions ore Obsolete 
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J. DUTY LOCATION 

3. CLASSIFICA TrON ACTION: - •· Reference ofSerlu nd Dat~ ofShmdurds Ured to Classify this Posltloo 

ENVIRONMENTAL ENGINEE~. 

6. NAME OF El'llPLOYEE 
David 

a. U.S. ENVIRONMENTAL PROTECTION. AGENCY 

b._ SUPERFUND DIVISION f. 

c. SUPERFUND TECHNICAL ASSISTANCE &: REUS-E BRANCH I· 

d •. b. EPA YS Qrganlutlon Code 

8. SUPERVISORY/MANAGERIAL DESIGNATION 
0 [S] First or Second level supervisor: An Individual who performs supervisory ~ork and manageriai responsibilitic;.s that require accomplislunent 

of work through'combined technical and administrative di[ectiqn of others I!!Jd meets the requirements for coverage as described In the · 
General Schedule Su~rvisory Guide. · · 

D [A) An individual (as defined in Section 7103(a)(l0) ofTitle Vofthe U.S. Code) who !J authorized to hire, direct, assign, promote, reward, 
transfer, lay off, suspend, discipline,. or remove one or more employees, or effectively rerom1Jtend.such action.~ The exercise of this·· 
responsibi !i.ty_ is not routine or clerical in nature, but requires the consistent exercise of [ndependeJ\1 judgment. . . . 

"] [M) A manager who directs the work of an organization; is liceountable for the success of line or staff programs; monitors: evaluates, and adjusts 
program activities; Bnd· perfonns the full rnnge of duties outlined In the General Schedule Supervisory Guide. May aJso·include deputies who 
fully"share respOnsibility for managing the organization or who serve as llJl alter ego to the manager. · 

0 [DJ A management official (as defined· in Sectio!J7103(a)(ll) of Title V ofthD U.S. CodD) who formulates, detennines or influences an 
organi:zation's policies.-Thls means creating. establishing, or prescribing general prlnclpleil, plans, or courses of action for an organization; or. 
bringing about a Coiii'Se ofacl!on for the organization. Management officials must actively participate in shaping the organization's polide.~ 
not just interpret laws and regulatio11:5 give resoure4 infonnation or recommendat_ions ot serve as exper1s or highly ~ln~d professlot;~a!s who 
·implement or lriterpret the organization's policies and plans. · . 

0 ['f] "Team Leader'' Thill position meets the requirements for coyemge under Part IT of the Work Leader Grade'BvaluaUo? Guide. 

-9. SUPERVISORY CERTJFICATION I urtll'ylhllllhb b u accurate atatemcol or the major dulle3 a ad mpooslblUUu of Ibis position aod Its OTJ:IIDizaUooal 
. i'elolloosblp• ADd that tbe position b necw•ir to ~ury out ~ovcmmcotal functions for wblcb I am rt$pOOlllble. Tbe<:ertrnutlon II made with tbe iuJOlYiedgc tbat 
this lnformalloo Is to be ustd for staCulory purposes retallna; to appolnlme11'1 and paymeot of publrt ruods, ~ad I hal false or mlsltadloa;slalcmr:ab m•y constitute ' ' . . . . 

a. T)'ptd N•me and Tille o i Immed_lfllc Supervisor 

STEVE _KOVAC; CHIEF, "STAR BRANCH 

Ircuttm::.y Chly. 

d. Typed Name 1ud Title or Sr:rond·Level Supernsor 

CECILIA TAPIA, ·biRECTOR, SUPR 

&.Dale 

11/Jo(D& 



.- ·-··-··-···------1·.:·-
Extramural Resources Management Duties Checklist 

1 

! 711is check/is/ must be used with all PDs to idenrify the percemage of time an employee is engaged in duties related to ma11aging 
COIIIrncts, grants, cooperative agreemenls, and interagaiiC)' agreeme11fs. For po.ritio11s •·equiring pe•formance oftlrese duties for 25% ifll I f' dd'tf t t/ ' I kll t I d t' I l b d lb d ' t1 b d {I y' I tl ~ tJ I or more o 1e emp oyees rme, m a I 011 0 IISC1CC s, sue 1 u res mus a so (! escr e m IC 0 ~· nw or t u es area 0 I IC I PD. •. Employee Information Percentage of Time Spent on Extramural Resources 

Management 
. . -... 

1 David Doyle-· ······ ~ -· .. - ... ·- ~~~ --······ ..... ~~. ., . ·-·--·-- --. -- .. ~ -· . Name ! r This positio~ _h_?.S no extramuraJ~~9.y_rcE!~ 
. --····· I _.J ______ J 1 management res~onslbj!!_~es. 1---·--- --

Position Number --- OOt!J &r.A ~I Total extramur~_lr~~9lJ.r~e_s._management dutie~. ____ 
occupy less than 25% of time. - -

Title ~Vi/. k 1.L t LJf '-LA Total extramural re_~.Qt,Jg~es management duties-·-·----· 
·- ........... -.-·---·· ·--··-------4 .... OCCUP}' 25% tq_~Q%_g_~ time. These duties are 
--···~···--· -·-· T ·-•·4••••o.-o .... ... . - --~~ ... , indicated below and describe~U'll.~-~-P-osition·-·-- -·--

descriQt!on. 

Series/Grade _C s · eS lq, Jt..( Total extr_~_l'!l_U_!al ~e.!?.QI:J.fCes management duJj_~~--- ..... 
- --· .... . --- ~--

_____ 4 __ ,_ ............. occuQy mor~J.h.C3.':1.59%..<>! time. These dut!es ~re· ..... 
f-·--···-·· ··-·········· .. -.-.. O+>o-.0" __ , __ ---·-·- lnf!!9~!!3.~. ~~I.O.W and described lr'!. th~ ~o.s)tiofl. ____ 

Region 7 t PCMG"i .POlS -·- .9.!!.§Cri!;1tion. 
---··- .. .. ·-------or9aniz.at"ron 

~.,~~ ..... • "•,;•.,u-. __ .... -. 

When this checklist Is used as an amendment to a position description, the following signatures are required: 
A ~ " 

Supervisor's Signature i ·\{ 1/.u.d..u ~ I Date 4/J.Jt:l/0 
lli:sonnel Specialist's 1 ~lltfJ_ { 1.tiLWI ! I 

oaturP. . I.Dat~_ 4 J(,•/0 , 
Part 1. Contracts Management Duties .. ......... 

----- ... -···""··-·-~---· .•. ,.._~OT' --- ··- Monitors manag_~ll}~.!lt and performance of __ .... .. ........ 
Pre-award: deliverv orderstwork assfanments after award ---i· Ple_ns Procurements Define~ scope of work for work assignments ' Estimates Costs Approves ~ayment requests of ACH drawdowns ... j Obtains runding committments . - Manages cost-reimbursement contracts 

--~···· ] Prepares procl!r.ement reguests ._ ... , Reviews invoices 
" ..... .., 

! Writes statements of work 
·-:t"'!"' 

fnspect~,?.,Q.d accepts delive!abl~_s . . .. ...... _... . ...._ __ 
! Reviews sta~Ejl_ments of work i : : O~h~r. (list)___... . ..... ··.- . .. ·--· _ ... ___ ~-- -···; , Processes unsolicited proposals 

=:-- ~--_::~::.:.~-=--=-~ ~ 

.Res(2onds to ere,:award inguiries .... -.-,__ 
Participates in pre-award conferences Close-out: · . 
Conducts technical evaluation of P-rD[!OSals 

.. 
. Writes reports on co_n_tr~ctor 2erform!r!,~i· costs- · 

Participates in debriefingfprotests . and tasks J)erformed .•.. ·----~~~ 
Other.{ lists). .,., .. .. Reconciles _P..~yments with WOJ.~_Q.erform~·-····· ···-j i Closes-out Qa~ments --···.-----..-. ... ~· .,.··-.----~ ' ,Performs cost a~ounting . .. -,, .. ··-···-- -·---lf'ost-award: .. · ·· .. I Provides assista~ce to Contf~9V!19 Officer i~-- ;... · . '!''' .. -

· __ , I Prepares deliv~fY.. orders settling_ claims -- . ''-L'. ... .. -
Reviews contractor work l?lans 
-~. . . ~ - .. Other (list) .. -. . ·~ .. ·~---· Reviews contractor progress reJ:10rts· 

-~~----~-= Monitor~ goverriment-furnis]ed f::!TOfLertY. Percentage of Time Spent on Contracts_ Management 
f--i~onitors CO!?.~. manag~ment, an fl. overall te9hnical -1 

l% . - eert~r~ance of.contract_ ~fter aw~r~ . _______ i ... . . - ..... ... -+•·----·· ... ····-······-·-
Continue2 

·-~ 



.•• . :. ! ~ •.. 

Part 2. Grant~/Cooperatlve Agreements Duties ! Advises Qrants Management Office of ootentiat 
; orobterr1s/Is'sues~· ..-~ 

1 .... _P..re-appllcatlontAppllcatlon: Participates in decislonslactions to ensure 
Prepares solicitation for proposals successful project completion and in decisions to 

I Identifies potential grantees for area of ~rogram impose sanctions 
emphasis Approves payments requests or ACH di1iwdowns 
Makes initial determinations {whether proiect is Reviews requests for modifications additional 

1--·--· _:P.~9,9_l!!ement or assistance whether aaenqy. has fundinQ etc. and makes recommendations to 
legal authority, whether applicant is eliaible Grants Management Office 
whether funding isavaifable1 etc:L ............ ····-·~-~· ~"r-- J;!~Q~tia.t~s.~.r'0en~_l)lents .. 

1---+-'-P_r.~cvides administrative information to a_epl!c?n~-~~-~ ~·I-- J3..~ews _CosUPr~ce/Analv~is for re~ip!en~ .. 
1 . Determines apJ)rooriateness of applicant's ...... _ -~~tr~cts/chanae orders (Superfund onlv) 
f · j workplan/activilieslbudget and compliance with When necessary,·recommends termination of the 
, : re~lations and guidelines and negotiates changes I I a!lreement 

F I with ~pplicant ~~ Resolves with Grants Mana!lement Office 
!Assists applicant in resolving issues in application administrative and financial issues 

-~Qr C90P~!.~~~\1~.~9f.~~!II.~D! .. _9~~'!1.Lnes substantial : Conducts p_~fjodic reviews to en~y_[~ .. f.9rn~Uan_9~----· ....... -

..to 

. ! 

l---.+-i~...::.=-~~~~~~~;olve.~~~L<!flQ 9-~~~!9.P.S a __ c;9.~.~iJic;m_f~r. ....... ·H--- ...... ~\~tM~fi~flm~nt .................................. ·-. -· .............. __ ........ -· -· 
-~~egotiates level qf ft:m9.i0Q__ _ ' I 
1---E·c~o_.nd_yqts.~i~_y[s!!s ~q ~yo:~ I.~~~~ PI9.9~11'}. ~C1P..a~i.l!.tY. -· . ·- g_!~.~-~~·-O.!J!: .. _ .. . ... -·· . .·._ .. ___ .... ____ .... _ .. _____________ .. _____ ...................... ~ 
f---'$e_r:v_e.s_a~ .~es~rce to Selection Panel -f---.,--tfe_tlifiE!.~ deliverat;?_l~~- .. ~!l!.~ .. ~~!israc~Q~Y.-~~~Jirn_e.ly .. ·--~j 
r----:lnfo.~f)'lS .. C1PPii~l)t~ .. 9f.f~.l1~.!~.9.decisions · Provides assistance to recipients and Grants . 
i---:Qt~~L(!i~.O- ....... _ .... _ ................. -.... _ ....... ___ .. _ . _ ... ___ Management Office to ensure time I y close·o u t 
14-~---------· -·---........ -~~eC.QJICii~P.~Y_ITI.~.I1.l.:.YJJh .. W.~t~.P~r.fO.r!D_E!d ___ ........ --... . 
·-~~.~-~: ... .. ... .... ·~~9Jifl~s r~~]l2i.~.!l!.C?.L~.!Q.se:9Ul !~q~ire~.IJ!~.L ..... - ........ _ .... . 

Prepares fuQ~i[').g P.~~K~9~ .• Jn_c;::[y~~Q9. Decision Obtains legal assistance if necessa_ry_ to resolve 
.... --. ~-~IJ19randum . _ ..................... --.-..................... _ ---.;;i::..:-nc;:;.;o::..:.m::..:-p""l~e~te'-'c::..:.l-=-os7:'e:::...·..:::o,=u.::...t --....,.-..,.---,,.------.,.-----_, 

.Obtai.n! concurrences/approvals .. ____ . ......... ... I!.P.f!?i~t~J.~--~.Qi!~L~~~onds to issues and ensures 

§
eviews/concu~~ ..!!' completed document ·- ·-·. ~~~~ipi~i~t ~ornplies with.audit r~~C?!l"lllJ~nqatiQD.!. --·- ·-·-.. ---! 
~~~~U.she.s projec.t me . . . . . .... .. .. :other dlstJ - -

ther @•tL .. ·.... · · · · .. ·· .... -1 1

Percentag·e of Time Spent on Grants/Cooperative 
.Pr~j~~{i\:ii~igemenUAdmlnlstratlon: --~----· .. _ ........... ~· -·~ ·- ~~~areements Mana9.emer1t ........... ------· _____ .... __ _ 
L~~.)~Of)it9[S.. r~.I!J~ient's activities and progress 
~-teyiew~ .. .r.e.P.9.r!S and deliverables and notifies ·-------··-r-........................ -.. ·-·;%~·~:~· ... ·.·.:-.. :· .. :::·.·.··:::~~.~.] 
: re_Qpl~11tQf.~.ent~>.. ...... ·- ·-·-- ·--·- ........ ----·-.. ·----+-1--t---------------------: 
he_r-~yi~~~ technical assistance to recip~r-~ ..... - ........... __ 

1 

_ ............................ : ·-.. -----------------;! 
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Major Duties and Res_Ponsibilities 

Environmental Engineer 
. GS-819-14 

The incum-bent serVes as a Se_njor Pr0ject Manager for the Region perfonning professional work. 
involving engineering where a systems approach must: be taken in connection with environmental 
pianning, standards setting or approval, and/or enforcement functions.· The work involves · 
investigatiqn, analysis, and measurement to protect or improve air, land, or water resources in 
order. to· p:rovide a clean-Sl).d hea-lthful environment The. work performed also Involves 

·_management or administration of broad envirorunental programs requiring competence in a 
x~eiy ofprogr.aq~s. - . . . . - . . 

A comprehensive knowledge ofibe Compz:8hensive EnvioonmSHtaJ R-espoReerGo~eas&tio&.& . 
:Wabili.ty P...c:~ (CiRCLA)~ tlie Res9w=ee Gooe~~~very Aet (RGRA), the-SmaH:·---

. BllSineis Liabilit;t :Relief aRd Bw.¥niielas &cnritalizatWa-AGt · · · 'th-eQ.ler 
appropJ:iate federal environmental stat:utes, regulations and policies is requir~ to advise senior· · 
management and develop regional programs and policies to develop, execute, monitor and/or 
enforce environmental protection program~ within the R~gion. Duties include (1) identffying 
re5ources necessary·for accomplishing specific goals and objectives by proposing speci.fic. · ·. 
methods and· approaches, such a.s.fOr..im.pleH1;tmlat:iea-Sf-th&-RegielifiH:,eM.-R:evitalization .. 
ErEg1;arn; (2) coordinates program activities" within the Agency's orgaruz~tlons and other Federal~ 

· · -Sqte and local agencies as well as· tribal organizations as appropriat<~,.such as EPA Headquarters,·. · 
. · ·st~te ~rivirorune~tal an!f ~conom~¢ .Dev~lop~ent Agencies~ USDA Rural Developmertt.Agency,-:'. ~ ~-('-~ 

an~ City M~agers;. (3) assesseS the.~ppropriateness of~rogram directi~rt and as.ne~ed~~ adjusts · W ~::f. sd:iedul~s. rmlestones and resources m order to accotnmodate changes m agency pnonties and ·· 
·objectives and ·po)icy, .~lch as.r.esp~sible for de¥elopment.and tmpl~mentation4f:Region.:J-I..aad · ·_ . 
·ReMit~g;a.m.».lanj.(4) advises and assists on the develop.ment,·execution, and· 
monitoring of envir_onmenta~ protection plans, programs, and the 'developm~nt of rehited . 
ex tram ural resource proposals, such-as,o:verseein.g~orie.oleimup ·progt:am·aoti¥ities·at-sites· and· 

· ad.vlsins-technical.stafi:on-incor.po~.ating.:..bmd .. rev,italiZation-.into.clea.mip.plans. The employee is 
expected to b~ ·origimil and creati~e in seeking solutions lacking precedent as well as prov1de 
technical ~sistanc.e to Division Directors and the Regional A,drriinistratoi on controversial, 
precedent-setting sitUations. · · · 

Oth~r duties include: 

Assessing"the·appr<?priateness .of prognun direction and as necessary, adjusting stliedules, 
mile~tOJ;ies, and 'i-esources in Qrper tp ~.commoda~e ·agel)cy and _:regional prioriti~, objectives and . -
pqlic~es. · ·oriiinal andcreative··thinking i~ r~uired to seek solutions iackirig,prece!feitt.as 'weli as 
provide.assist~ce to the Regional Administrator and/or. senior map.agement, on controversic;ti,· 
precedent setting situations. · · · 

· ( . Servi~g as ~n expert analyst with a mastery of programs related to. Federal, State ~·d ·local Jaws ! '-·-· . . . ' . 
'-----· 



and regulations, documentation and reporting requirements, and lawmaking/rulemaking 
proce~ses. Resolving teclurical, program and/o~ policy. problems ·of major si&ill:ficanc;e to EPA. 

.Conferring with key officials within and outside of EPA to determine cross-program · 
requirements.and' to develop sqlutiops "to complex project issues acceptabl~ to all parties 
involved. Represents. or.negotiates on behalf of agency decisionmakers with expert policy · 
analysts from o·ther Departments in interagency working groups on policy. Represents regiQn in .. 
explaining policies to n~tion~, state and lo~al repres~ntatives~ . · · ( 

Conducts specific s~dies on compiex scientific or. engineering poli~y problems for higher level 
decisionmakers such as Divisio!l Director, Regional Administrators, Office Directors-or Ass~stant 
Administrators. The employee exercises considerable judgement in inter!Jreting and prqvicling 
analyses on controversial and nationally important subjects. · · 

. . . . 
.... 

May lead a team of EPA employees who are assigned to a program or who represent. several . 
di:~ferent programs, on a temporary or permanent basis, 'or function as a senior advisor to o.ther 
specialists. DutieS may include any or all of the folloWing: assigni.Og ~d reviewi,n.g work on a 
daily, weekly, or monthly basis; assuring that production and accuracy requirements are met; : 
giving advice, counsel or instructions to employees· on !YOrk matters; fin~g ways to. improve 
-pr~du·ction odncrease quality. of work; providing input on performance or participa~g in 
interViews for candidates for positions on teams. . 

KNOWLED(!E REQUIRED BY THE POSITION Level.l~8,· .1550 Points. 

Mastery of'advanced enviro~ental en:ghteering priDciples.and practiceswhic~ enables the. 
employee to provide ~xpert knowledge and information to policy makers, other agency 

. representatives, and industry representatives .. Mastery of advanced envirorunental protection 
standard~ sufficient "to. apply new developments and theories to critic8I and novel problems; 
extend and modify approaches, precedents) and methods to solve .a variety ofteclmical and multi
media. 'program problep:~.s with UJ).prece<;Iented aspects;. and make. decisions· or recommendations ... 

- that sigruficantly affect. the content, interpretation, oi development of major policies or programs 
com~erning critical or major .tE;chnical or multi-media program issues. The position requiTes a 
mastery of applicable environmental statutes, regulations and P.<:>Iicies. . 

Maste~heas~nmental-R:espefiso, Compeasatien & 'biftbi-l.ity-Act-
. (-GERGbAj,Resour:ee· co·nser\ratiM aad R.eGGvery h~usmess.Liability Belief · 
aad.Brovmfields Revitalization Act, and other app"?J>riate federal _statutes. rcgulations •. policies 
and...hup~ntins suidance. · 

Workip.g knowledge ofmethods.and techniques used to develop stand~ds and reglilations and. of 
the .reas.6riabl~ness and acceptabi~ty of $tandatds arid· regul~tions when challeng~d :in ·court. ·. 

· AbiHtY to evaluat~ the limits ·of present and einetging ~echnologies to det~nnll;le. the long-term 
research and development nee:dsofEPA.. . 

Ability to devel~p and interpret·guidelines, poli~ies.arid methods and fonriulate decisions 

.. 
. :· ., . 

··c· c··-. . 
. .. ~ .. -



.. 
•·. · .. 

~egarding necessary action~ which include l_argely u:n"defm~d issues and eleni.e~ts_ whlch 
("""' ultimately affect the quality- of air, land md/or water in Region 7. communities. 

/ 
\ 

....... __ ·:::. 

4 ..... 

(-
.·~·-··· 

D~monstrates skill to f~ster cooperation and team approaches,· moti~ate and be creative in 
resolving unprecedented issu~. · 

SUPERVISORY CQNfROLs Level2-5, 650 Points 

- - -The supervisor provides_guidance_solely in the form of general legislative, mission, or policy 
din~ctions and resource- constraints. The incumbe1.1t typically initiates new projects or activities 
independently and keeps the supervisor informed ·of progress in planning,:coordinating, and 
implementing the work and resolving conflicts. RecommendationS and decisions of the -· 
incumbent" are accepted as·technically sound even though final approvai may depend on formal 
action by high-level management-." The incumben1 has the highest degree of independence in _. 
seeking optimum_ technical or policy solutions to problems in the light of current sCientific and/or 
technical developments. Completed work is broadly reviewed for adherence to mission or 
legislative dir~ction and for assurance that broa~ policy or progi-am objectives-are fulfil1ed. 

Leve13-5, 650-Points 

Guid~lines are basi~ legislative and/or broadly stated agency regtilations and/or policy 
statem~nts. At this level, the incumbent is a recognized technical and p~ogram authority in the . 
interpretation of such broad guidelines, and must exercise considerable judgement and ingenUity-

-in interpret~g and adapting guide~ines tpat exist; in dev"~toping n~w and improved hypotheses, 
concepts, or approaches not previously"tested 'or reported; and/or in developing new polici~ that 
have th~ potenti3J to take the organization (and the affected public)"in riew directions. The-ideas, 
methods· arid procedures developed are on the cutting edge of technology and program 
implementation and-often serve as precedents for others within-our outside the agency. 

COMPLEXITY Level 4-S, 32$ Points 

Assignments iriclude a broad range of duteis involving substantial depth and breadth, numerous 
interrelf1:tionships, many complex f~atures or variables, and often new theories ox: methodologies. 
They typically involve distUlmg n~tional goa~s- and priorities into regional applications by 
interpreting and adapting agency-level directives. The employeem~st be versatile and · 
innovative !n apapting, modifying, or making compromises with standard guides and methods to 

-originate new techniques or criteria. The work requires originating innovative techruq~es. 
establlshing-criteria anp standards applicable to a wide range of problems arid conditions~ or . 

. _ de~elop~g ~ew.coD,c~pts ()r approaches that advance the ~xistipg state-of-the-art: -. 
- --.- -- -

SCOPE AND EFFECT . _·Level 5-5, 325 Points 

. The purpose ofthe work is to serve as a technical authority and provide th~ guidance and 
leadership l)ecessary to resolve matters which are complex, controversial, or which-set general 



precedent, or involve delica~e coordination or negotiation of major consequ_enc·e. ~fforts affect 
policy or other decisions, th work of other technical authorities or major aspects of EPA · · . 
programs. The incumbent serves as an expert advisory and consultant to officials ~d managers 
within or outside the agency on a broad range of activities and broad technical, program and · · 
policy issues. · 

PERSONAL CONTACTS Level 6~3, 60 Points 

Personal contacts· include a wid~ range ofprofessional.and administrative perso~ehhroughout 
the agency, at other fedenil agencies, in state and local governm~nt and comn:iuniti.es, pri.va~e 
industry; academia, environmental a.c:tvocacy groups, the media and elected officials. 

PURPOSE 0~ CONTACTS . Leve1?~4, 220 P~ints 

The p~ose of the contacts. is to. present expert opinions and analyses. on complex scientifi.c and 
policy questions to policy makers, arid to participate in conferences, meeti.ngs,·or presentations . 
involving problems or issues that have· regional or. natio1,1al se~itivity or ~nsequence. S~ch . 
active participaticm in high-levd conferences, negotiations, and meetings invqlyes subject matter 
experts and /or policy,makers to adopt recommended technical approaches and concepts amid 
substantial disagreement on the best course of action. · 
PHYSICAL DEMANDS Leve18-1, 5.Points . 

. The work is.pri.marily sedentazy, alth~ugh some physical effort may be required, e.g .. walking, 
. standing, carryi.O.g light items such as manuals or briefcases. oi: drivi.rig or traveling by motor 
vehicles. · · 

·woRK ENVIRONMENT Level9~1-,'5 Points 

Work is generally performed in an office setting althou~ ·some field· visits may be necess.ary. 

Total Points: 3790 · 
(3605 -4050 = GS-14) 
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ADDENDUM TO ALL POSITION DESCRIPTIONS IN REGION 7 

POSITION NUMBER: __ _ 

MEDICAL MONITORING PROGRAM REQUIREMENTS 
[ ] This position JS in the medical monitoring program. 
·W This position IS NOT in the medical monitoring program. 

Regional Safety & Health Officer Concurrence: =-----:-----:----:----
[] Compliance with EPA Order 3500.1, Inspector Training Program is required. 

DRUG TESTING PROGRAM 
[]This position IS in the drug testing program. 
[)i This position IS NOT in the drug testing program. 

Drug Testing Program Coordinator Concurrence: ----,----------

BARGAINING UNIT DESIGNATION 
[~Position is included in the KJ NTEU (0029) [] AFGE (0011) 
[]Position is eligible for inclusion in a BU but currently not covered (7777). 
[ J Position is excluded from the BU (8888). 

EXTRAMURAL RESOURCES MANAGEMENT DUTIES 
(]This position has NO extramural resources management responsibilities. 

W Total extramural resources management duties occupy less than 25% of the time and a 
Position Description (PD) amendment is added to the position description in the form of the 
Extramural Resources Management Duties Checklist. 

[·] Total Extramural Resources Management Duties occuuy 25% to 50% of time. These 
duties are indicated in a PD amendment added to the position description in the fonn of the 
Extramural Resources Management Duties Checklist and described in the position description. 

[ J Total Extramural Resources Management duties occupy more than 50% of time. These 
duties are indicated in the PD amendment added to the position description in the form of the 
Extramural Resources Management Duties Checklist and described in the position description. 

PROPERTY.MANAGEMENT, PROPERTY ACCOUNTABILITY AND PROPERTY 
UTILIZATION OF EPA'S REAL AND PERSONAL PROPERTY 

i<f This position has NO property management, property accountability and property 
utilization of real and/or personal propel1y responsibilities. 

[]This Position is a []Property Management Officer (PMO); []Property Accountability 
Officer (PAO); []Property Utilization Officer (PUO) and/or [ J Custodial Officer duties 
occupy less than 25% of the time and a Position Description (PD) amendment is added to the 
position description in the form of a Property Management, Property Accountability and Property 
Utilization Checklist. 

upervisor Signa ure Da e 
(Attached to Original Position Description Fmm dated 8/09) PD Addendum Fonndated 3/10 
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Office or Policy and Management (PLMG) 

g. 

c. 
Asources and Financial Management Branch 

h. Employing Office Localion L -·- - --K------------ · ·
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d. i. Orpoiulion Code 

I. SUPERVlSOR\' STATUS 

0 Ill Supenisor or l\lnn~grr. Position requ11n the e:tcrci~ of supervisory or msnagcrial responsibi lities that mccl. at least. the mirumum rcqu.-cm:nts 
for apphcsuion or the Genml Schedule Supervisory Guide (GSSG) or similar standws fo1 min:mum supervisory rCSfJonsibility specirted 111 other 
posillon classiftcatton standards. 

0 141 Super\'isor. Position meets the definition of Supc;visor in ~.U.S.C. 71 OJ(a)( J 0), but does not meet the mtnimum requiremems for application of the 
GSSG. 

0 lSI Mana.:cmcnt Official. Position meets tlte definition ofManagemenl Offieiel in S.U.S.C. 7103(a){ll), but does not meelthe GSSG dcli011ion or 
Supervi!llr/Manager or the definition ofSupcrvi!llr in S.U.S.C. 7103(a)(J 0). 

0 161 Lead Position leads e team perfonning one-grade mterval work 11nd meers the minimum requirements for application of PPit I of lhe Work Lcudcr 
Grade Evaluation Guide {WLGEG) or IS under a wage system and meets similar minimum requirements as specified by those job standal'ds oro1her 
directives of lhe applir able pay system. 

r/ 171 Team leodc·r. 'Posit:on leeds a 1eam pemrming rwo-grade int:rvol work and meets the minimum requirements for application of Part ll of the 
WLGEG. 

0 181 All Other Positions. Posillon does not mee1 any of the abo'~ defini tions. This is a non-supervisor/non-managerial position. 

9. SUPERVISORY CERTIFICATIO:'f lctnlfY :hilt !his 1$ on o;u~~t;u:rnmt orrhe m~jor dllics and n::spoM~Ihics or1his posi;ion nne! iiS OIJ:lniz.olional - - 
rctat~lups end that the positmn is IICCCS$al)' to any out a.oYmttne11W (lll!Cllons ror which I am rC'Spon1ibk Tlte,mitica~ion is made with the ~now Ia!~ !hal !his 
infoma1i011 is to be tUC! l<>r sta!UlOl)" pu~s rclz.lin& to ~ppoir.tmtr~f and p:oymc:nt nrptlbhc rubds. mel th.>t rt~lse cr moslcd•n& sllltctrcnli may conslitutc ,.;ot;o;u,u or1uclt 
lltlu!Q or thc.tr illlPicmcnlinl tcl\llotions 
a. Typed Nomt aDd Tille ar lmmedlalf Supt"n'iror 

Carla V.F. Kohler, Regional Comptroller 

d. T)ptd Name •ndTltle ofSl-cond·l.c,·cfs-=-u-p-c-n-:·1-so-r- ----·

Mike Brincks, Assistant Regional Administrator I (. Dale·----·· 

I ) 1/ ..l (, _) l<j ~~~ \Jt· ~=~!4 ,_~:: -~--~ 
10. OFFICIAL CLASSIFICATION CERTIFICATION. 1 cet\iry ~~!h., position hu bee" cltJo5iticdlcradcd •• rcquuetl hy Ti1lt S. U.S. Code. in C~Jnformance with 
stond.uds r><~bhshtd by thr: US. Office Dr Pn"JOnnel MlMt:emenr or if no [IUblis~td st~ndan!s al'l'!r_dlr«tlv cons stcn1l~ wirh t~c nlQ.: •ollli«bie -ubhM1d sl.ln<b:ds 
•· Promolio:a Polmdal 
iif This position has no promotion potenltal 

Required: Cl YcJ Gil' No I 
I:· Bar&alnlnt: b. Cbeck.lf applicable: I. Cletsiner's Slcnal'llre j. Oalt 
Uolt CDde Cl Me.dical Monhorina Required 
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OThispositionissubjecttorandomdruaiCMingt J ~It ·j \,.\. . .0.:-i(i..i~\) i -ol.O~ I r ~~~~--~----~ 
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I. INTRODUCTION: 

Lead Staff Accountant 
GS-0510-14 

The incumbent of this position serves as Financial Management Officer in the 
Resources and Financial Management Branch, Office of Policy and Management. The 
incumbent has principal responsibility for all regional financial management, accounting 
operations and Superfund Cost Recovery, development, analysis, execution, 
administration and evaluation and work-year usage reporting. This position is located in 
the Policy and Management Division, Resources and Financial Management Branch, 
Financial Management Services Team. The position reports directly to the Regional 
Comptroller. 

II. MAJOR DUTIES AND RESPONSIBILITIES: 

A. Functions as the Region's senior professional and technical staff expert and team lead 
on all matters of accounting processes, data management system development and 
enhancement, payments, collections, and documenting Superfund site costs, travel 
and payroll. Develops policies and procedures and training materiaJs for accounting 
operations to include travel/payroll and Superfund cost documentation. Ensures 
proper accounting for transactions and continued adherence to sound financial 
management and accounting principles, and compliance with fiscal and Superfund 
program requirements and regulations. Directs the labor distribution activities. 
Oversees the processing of corrections and adjustments for reconciliation of the 
COMPASS with financial documents in order to support cost recovery activities and 
sound fmancial principles. 

B. Provides authoritative advice to and serves as centralized liaison for Regional program 
managers in order to ensure a coordinated, efficient and effective Superfund Cost 
Recovery process. Provides authoritative interpretation of Agency financial resource, 
accounting operations and Superfund Cost Recovery policies, regulations, and basic 
operating guidelines. Selects and applies necessary analytic, statistical and 
accounting methodologies and techniques in order to best accomplish the financial 
management goals of the Region. 

C. Responsible for collection and maintenance of Superfund records, including 
overseeing the creation and maintenance of Superfund site-specific financial files to 
aid cost recovery, and in collecting and maintaining fmancial records needed to 
ensure adherence with sound financial principles. Monitors results of accounting 
system to assure accuracy, validity, and adherence to accounting system requirements 
and procedures. Monitors preparation of cost summaries in accordance with the 
Financial Management Procedures for Documenting Superfund Costs. Assures 
COMPASS and Superfund files reconciliation and oversight. 

D. Recommends proposed accounting operations and Superfund accounting policies and 
procedures. Oversees invention and development of instructional materials on new or 
revised internal accounting operations, procedures, and methods for use within the 
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Region. Provides financial management expert witness/subject matter expert services. 
Directs staff in providing management assistance and performance of accounting 
system reviews at state and other agencies. Reviews, edits, and approves financial 
information included in reports intended for external or internal distribution. 
Develops special analyses and reports required in order to satisfy informational needs 
of various entities. Interprets and provides advice and assistance on special 
instructions issued regarding regulations of federal agencies involved in accounting 
and financial management. 

E. Provides leadership, expert advice, and authoritative interpretation in the area of 
Agency/Region 7 financial management/accounting and Superfund Cost Recovery 
policies, :regulations, strategies, priorities, and objectives. Participates fully as an 
advisor to senior management for planning, policy-setting, and decision-making as 
they relate to financial management, accounting and/or Superfund Cost Recovery 
issues. Attends formal and informal management session with key Regional and 
Headquarters official when financial management/accounting and Superfund Cost 
Recovery issues are involved. Establishes a client-service relationship with all 
regional management levels and operating staff in order to effectively address 
applicab•e questions/needs. Keeps abreast of planned and proposed activities within 
EPA Headquarters, Region 7, other Regions, and other impacting areas of 
government in order to integrate pending actions/policies/procedures into current 
financial management/accounting plans. 

F. Plans, organizes, coordinates, conducts, and evaluates special, complex diversified 
management studies in the financial, administrative and resource areas. Recommends 
refinement, alteration or improvement of present management methodologies or 
applications in order to achieve more efficient work methods and more effective 
results. Provides directions and guidance to those affected by the study. Cooperates 
and coordinates assigned activities with the Comptroller, Deputy Assistant Regional 
Administrator and Assistant Regional Administrator. 

G. Coordinates the design, modification and refinement of Region ?'s automated 
accounting/financial management and Superfund Cost Recovery systems. in order to 
ensure accurate and reliable input/output data for accounting/financial management 
decision-making. Provides extensive monitoring oflnformation Technology 
applications and reconciliations of processed information. 

H. Oversees the implementation of the Federal Managers Financial Integrity Act 
(FMFlA) in the Region. Provides training to all divisions and assistance in 
completing their division/office assurance letters. 

I. Develops, implements, and improves existing and new Superfund systems and 
accounting operations methods and procedures in support of Superfund cost 
documentation and fmance systems. 

J. Directs and performs statistical analysis, evaluation, interpretation, compilation, and 
coordination of financial data, in order to respond to specific requests for information 
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from remedial project officers and on-scene coordinators. Plans for and implements 
management liaison and direct support activities. 

K. Directs and monitors interest calculations related to costs incurred by the Trust Fund. 
Develops and maintains interest calculation procedures for consistency with EPA's 
interest procedures and the requirements for recapturing the Fund expenditures. 
Provides comments on interest calculation procedures and methodologies proposed 
by Headquarters. 

L. Responsible for monitoring and directing work of the team who perform ftnancial 
documentation or analysis or other programs. This includes directing the work and 
performing financial management system reviews of State agencies to which these 
responsibilities have been delegated. Provides management assistance to state finance 
offices including interpreting and providing advice on the application of regulations 
and finance systems. 

M. Acts as an advisor to Regional Program Managers regarding technical Superfund cost 
documentation matters and is a fully participating member in Superfund financial 
management planning and policy actions. Provides professional recommendations 
and advice and assistance on operating activities in matters involving the propriety of 
existing or proposed procedures and objectives relating to Superfund. 

N. Performs the following team lead functions: plans and assigns work on the basis of 
the difficulty of assignments; sets work priorities; reviews work products; sets 
schedules for the completion of work; provide input on employee performance; 
provides advice and guidance to employees on work to be done; develops and 
negotiates performance standards; identifies developmental and training needs of the 
Team. 

III. EVALUATION FACTORS 

Factor 1 -Knowledge Required by the Position Levell-8 1550 pts 

• Knowledge of basic and specialized techniques and procedures necessary for 
gathering various kinds of infomtation from several different sources about 
accounting/financial management and Superfund Cost Recovery requirements, 
sufficient to analyze this information, resolve problems where data is incomplete 
or contradictory, and select the most valid data for preparing accounting/financial 
Cost Recovery documents, and maintain accounting/fmancial management and 
Superfund Cost Recovery controls for assigned operating programs and Region 7. 

• Expert knowledge of professional and statistical accounting, budgeting, economic 
principles and techniques, resource management tracking concepts and principles 
and theories of planning and evaluation techniques. 

• Extensive analytical experience and substantial knowledge of operating programs, 
laws, regulations, policies and precedents sufficient to provide expert advice, 
recommendations, and evaluation techniques. 
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• Oetai led knowledge of EPA financial management/accounting!Superfund Cost 
Recovery processes and systems, including management of all accounting 
operations for the Region; internal controls and Chief Financial Officer Act 
requirements; and the financial quality assurance program for the Region. 

• Interpersonal relationship skills, persuasiveness and ability to communicate 
effectively, e.g., application of the ability to write technical and analytical papers; 
application of the ability present findings orally. 

• Ability to achieve Superfund cost documentation activities for EPA, State, and 
other Federal agencies for hazardous substance site cleanup activities in a four
state region. 

Factor 2 -Supervisory Controls Level 2-5 650 pts 

Works under the administrative supervision of the Regional Comptroller. Work is 
reviewed for conformance to policy and overall effectiveness. The incumbent defines the 
objectives and independently plans, designs, and carries out the work to be done. In 
reviewing the work, consideration is given to completion of overall resource management 
program objectives, effect of advice on the overall resource management systems with 
other programs or systems within the Agency. Incumbent exercises considerable latitude 
in the conduct of assigned activities with specific actions, approaches and contacts left to 
the discretion of the incumbent. Recommendations are regarded as authoritative. 

Factor 3- Guidelines Level 3-5 650 pts 

Administers the operations of the financial management systems as a whole and 
provides pro fessiona.l guidance to other financial/accounting staff in interpreting the 
system as a whole and the intent of legislation and broad program objectives. Incumbent 
develops material and uses judgment and ingenuity in interpreting and explaining the 
intent of guidelines received from Headquarters and OMB. Prepares professional 
guidance for use by the finance/accounting staff as well as other organizations in Region 
7 and the Agency. The incumbent is recognized as a technical authority in the area of 
financial management/accounting/Superfund Cost Recovery whose advice and 
recommendations on financial/accounting/Superfund Cost Recovery matters are widely 
accepted and relied upon. Plans work to be accomplished by subordinates. 

Factor 4 - Complexity Leve14-5 325 pts 

Applies professional accounting, financial , and analytical skills to examine problems 
relating to special situations, making resource decisions by application of the theoretical 
aspects of these professions. Incumbent conducts a continuous review of the financial 
management/accounting and Superfund Cost Recovery operations for the purpose of 
ensuring their integrity of the financial management/accounting and Superfund Cost 
Recovery data throughout the entire process. Establishes and maintains contacts with 
management officials to keep current with program activities to ascertain managerial 
needs for financial managementlaccounting/Superfund Cost Recovery data. Incumbent 
works with a complex account structure, multi-faceted accounting/financial 
management/Superfund Cost Recovery processes and is responsible for the interpretation 
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of the proper application offinancial management/accounting events to enable the 
transactions to flow through the general ledger appropriately. Because of their 
complexity, solving accounting/financial management/Superfund Cost Recovery issues 
are difficult and often required ingenious and innovative approaches to effect resolution. 
Decisions are complicated by the diversity of data which must be considered in the 
decision-making process. 

Plans and organizes Team efforts as well as negotiates recommendations with senior 
managers, the Comptroller, ARA, Deputy ARA, and DRA. Conflicting requirements, 
incomplete data and many system changes to CBOR, COW, COMPASS, and other 
financial/feeder systems which impact ability to effectively and efficiently monitor 
accounting events as well as changing/decreasing guidance which makes final decisions 
extremely complex. 

Factor 5 - Scope and Effect Level 5~5 325 pts 

Provides financial management/accounting/Superfund Cost Recovery advice to all levels 
of Regional Management including accountants, attorneys, program officials and other 
subject matter experts. This advice is comprehensive in scope and reflects all facets of 
financial management/accounting/Superfund Cost Recovery. The work ensures the 
integrity of financial management/accounting/Superfund Cost Recovery throughout the 
entire process which is particularly significant in the Superfund Cost Recovery which 
often ends v.rith a court case/settlement. 

Identifies and resolves immediate and long range technical and administrative problems 
which affect the operation of major programs throughout the Region, and whose 
resolution may have significant impact on the programs of other Regions and the Agency. 

Factors 617- Personal Contacts/Purpose of Contacts Level 6-317-C 180 pts 

Establishes contact with operating and management officials in the Region; other 
operating personnel; high level federal officials, e.g. in other regions, Headquarters, and 
other federal agencies; state officials; attorneys; representati ves from professional 
organizations and representative from the Office oflnspector General. Within the 
Region, the incumbent will be required to interact with coworkers, supervisors, 
Comptroller, ARA, Deputy ARA, Office of Regional Counsel, Superfund management, 
other senior management, and the Deputy Regional Administrator on important financial 
management/accounting and Superfund Cost Recovery issues and concerns. 
Conversations with other Regional Finance Officers occur to facil itate the sharing of 
ideas between Regions. Additionally, discussions will be required with high level 
NPM/Headquarters staff in regard to policy and resource issues. 

The purpose of the contacts are to interpret laws, regulations and guidance; to provide 
guidance in management and execution of the Region's accounting/financial activities; 
provide information on accounting and financial requirements; to inform contacts of 
changes in regulatory or programmatic requirements; to negotiate and resolve disputes 
regarding financial/accounting processes; and to obtain information necessary for 
managing all accounting operations and Superfund Cost Recovery operations. 
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Factor 8- Physical Demands Leve18-1 5 pts 

Work is primarily sedentary. 

Factor 9- Work Environment Level 9-1 5 pts 

The work is primarily performed in a typical office setting. 
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TEAM LEADER CHECK LIST 

Positions covered by this checklist are those that lead a permanent standing team within the same organization. There are other 
kinds of teams which are not covered by the team leader evaluation guide. They are cross-functional, matrix-managed, or project 
teams. These kinds of teams have been used in EPA for years and are the same as "workgroups" or •taskforces•. This checklist 
covers two-grade interval positions (5, 7 ,9,11 ,1 2,13,14,15). 

j List all the team members' position 
titles. series and grades: 

Accountant, GS-510..13 Financial Technician. GS-503·09 Financial Technician, GS-503-07 
Accountant, GS-510..12 - 2 Positions Financial Management Specialist, GS-501-12 

Do these duties occupy at least 25% of the Team Leader's time? ~ 

Does the team include members who operate with an extraordinary degree of independence from supervision, or are 
titled supervisory? 

If so, which positions are they? 

Is the Team Leader the same grade level as the remaining team members? 

EJ 

Does the Team L.eadar perform all of the first seven duties listed below and a total of 14 of the 20 duties? Circle the 
duties performed below. Wherever both A or B descriptions are listed for a duty you must select one. 

1. Ensure that the organization's strategic plan, mission, vision and values are communicated to the team and integrated Into 
IX the team's strategies, goals, objectives, work plans and work products and services. 

IX 2. Articulate and communicate to the team the assignment, project, problem to be solved, actionable events, milestones, 
and/or program issues under review, and deadlines and time frames for completion. 

3. Coach the team in the selection and application of appropriate problem solving methods and techniques, provide advice 
IX on work methods, practices and procedures, and assist lhe team and/or Individual members In identifying the 

parameters of a viable solution. 

4. Lead the team in: Identifying. distributing and balancing workload and tasks among employees in accordance with 
established work flow, skill level and/or occupational specialization; making adjustments to accompHsh the workload 
in accordance with established priorities to ensure timely accomplishment of assigned team tasks; and ensuring that 
each employee has an Integral role in developing the final team product 

A. Workload distribution and adjustments require tittle independent judgment on the part of the team 
leader. Shifts in workload are discussed and based largely on team consensus, with team r members actively participating in the redistribution of work. Where the team is cleadloct<ed or 
disagrees on workload shifts, the supervisor makes decisions. ' 

OR 

B. Workload distribution and adjustments require regular exercise of independent judgement on the 
part of the team leader and consideration of relative skill and wor1doad of team members. While 
woM<Ioad issues may be discussed in team meetings, the team leader is responsible for 
making work assignment decisions, rather than the supervisor. 

SSC Team Leader Checklist {Rev. 02/08) 



5. Train or arrange for the training of team members in methods and techniques of team building and working in teams to 
accomplish tasks or projects, and provide or arrange for specific administrative or technical training necessary for 
accomplishment of individual and team tasks. 

6. Monitor and report on the status and progress of work, checking on work in progress and reviewing completed work to 
see that the supervisor's instructions on work priorities, methods, deadlines and quality have been met. 

7. Serve as coach, facilitator andlor negotiator in coordinating team initiatives and in consensus building activities among 
team members. 

8 . Maintain program and administrative reference materials, project files and relevant background documents and make 
available policies, procedures and written instructions from the supervisor; maintain current knowledge lo answer 
questions from team members on procedures, policies, directives, etc 

9. Prepare reports and maintain records of work accomplishments and administrative information, as required, and 
coordinate the preparation, presentation and communication of work related Information to the supervisor. 

10. Represent the team in dealings with the supervisor or manager for the purpose of obtaining resources (e.g., computer 
hardware and software, use of overtime or compensatory time). and securing needed information or decisions from 
the supervisor on maJor work problems and issues lhat arise. 

11. Report to the supervisor periodically on team and individual work accomplishments, problems, progress in mastering 
tasks and work processes, and individual and team training needs. 

r A. Reports reflect accomplishments as compared to established work plans. Training needs are based on 
0 s developed with the supervisor. 

OR 

B. Reports on work accomplishments, problems and training needs reflect the team leader's independent 
judgment based on personal observations as well as work plan data and 0 s developed b 
emplo ee1. 

12. Represent the team consensus and convey the team's findings and recommendations in meetings and dealings with 
other team leaders, program officials, the public and other customers on issues related to or that have an impact on 
the team's objectives, wor1( products andlor tasks. 

13. Estimate and report to the team on progress In meeting established milestones and deadlines for completion of 
assignments, projects and tasks, and ensure that all team members are aware of and participate in planning for 
achievement of team goals and objectives. 

14. Research,leam and apply a wide range of qualitative and/or quantitative methods to identify, assess. analyze and 
improve team effectiveness, efficiency and work products. 

15. Lead the team in assessing its strengths and weaknesses and provide leadership to the team in exploring alternatives 
and determining what Improvements can be made (e.g., in work methods. processes and procedures). 



16. Approve emergency leave for up to three days; eight hours or less for medical appointments; and/or other types of leave 

as delegated by management. 

r A. Also approves short-term annual leave requests 1 or 2 da s when the Impact of the request on the 
Learn's ability to meet Its deadlines is negligible, referring other re uests to the supervisor 

OR 

B. Also approves long term annual leave requests, which require the team leader to exercise independent 

IX judgment In assessing their impacts of the request on the team's ability to meet its deadlines. 

IX 17. Resolve simple, informal complaints of employees and refer others, such as formal grievances and appeals, to the 

supervisor or an appropriate management official. 

18. Communicate team consensus and recommendations to the supervisor on actions affecting team and Individual awards 

rx and recognition. 

I 19. Inform employees of available employee benefits, services and work related activities. 

20. Intercede with the supervisor on behalf of the team to inform the supervisor of performance and management Issues/ 

problems and to recommend/request related actions, such as: assignments. reassignments, promotions, tour of 

duty changes, peer reviews and performance appraisals. 

A. Information on performance management issues/problems presented by the team leader is based on 

objective data such as tracking reports or timely completion of milestones and objectives. 
Recommendations for reassignments or changes in tour of duty are Initiated b team members. 

1 Performance appraisal recommendations are based on team members s•lf assessments. 

OR 

Requests for promotions are based on completion of time In grade requirements for positions with 

known potential. 

B. Information on performance management issues/problems includes personal observations of the 

team leader as well as obJective data and is presented personally to the supervisor. 

Recommendations and requests are based on the team leader's independent judgment, rather 

than reflecting the team's consensus. Team leader Is authorized to "initial ofr on performance 

appraisals and hold performance discussions with team members to share feedback from 

supervisor. 



- - - - - ------Extramural Resources Management Duties Checklist 
This checklist must be used wit/a all PDs to idelltify the percentage of time an employee is engaged in duties related to managing contracts, grants, cooperative agreements, and interagency agreements. For positions requiring performance of these duties for 25% or more of the employees time, in addition to this checklist, such duties must also be described in the body (mqjor duties area) of the PD. 
Employee Information l Percentage of Time Spent on Extramural Resources i Management 

_J_o_h_n_P_h_i_lli.:..p_s _ ____ __ -__ -_-_ _ _.·_~·~ This Q?Sition has no extramiJrcilr~so!:_Jrc~~ 
--- - - · ___ ._,_I ---.·-~·management responsibilities. 

Posit ion Nl!mber_J PLMG 15~J4 
~--------------------~1 

Name 

_:r_otal extram._!J.ra~~-ources man~g_e_ment dutie~ 
- - --- ---------------- - ---·-- occupy less than 25% of time'-'-. ___ _ 
Title Lead Staff Accountant - ------- -----------------------4· i -~ Total _extr~'!!Y.r~l res._ource~ manag~me..Dt9uties 

' _ ! occuQY 25% to 50% of time. These duties are 
_ --~ : indicated bej_Q~-a~ddes9fi!>ed in_ the .Q9~J~on 

---~--~'-~d~escr~ti~ 
_ G_S_-_5_1_0_-1_4 _____________ ___, - -,------;1 Total _extramural resources man~gem.ent duties ! j . occ~Y._ more than 50% o!Jime. Ihese duties are 

_ indic~ed below an~ described in the position 

-·- --- --- ---- -----
SerieS/Grade 

_ desc~pti9n . . 

-

o:_g~nization '1 PLMG-RFMB 
---------------- ----4 

When this checklist Is used as an amendment to a position description, the following signatures are required : - - t="'a..r ~ -t\ ,,.. ..... ,.:. -,.-/-Supervisor's Signature ~ wllv ~V -. ... ,o.... I Date-. ttl 1-'11li - --- - --1 
Personnel Specialist's 
~· . 0 I Date 

P!!rt 1. Contracts Man!!gef!':.::e;.:.;n'-'-t .:::0-=u:::.tle~s=------------,-.. -- _ - - --------- -- -- ---- -
. --/-J Monitors _l!l~nagel'l}~nt and_Qerformance of 

,~,!w~rd: , --· _____ _ ··--- 1 · delivery orders/work assignments after award t--+....JI..;.P...;.Ia.n...;.s~P,;..;ro;.;;c;.;;;u.;.;re;.;.m~en...;.t=-s ------ -------·-! Defines scope of work for work assignments _ 
1 Estimates Costs ------------- _ L:........ Approves ~el}~ues!_s of AQ_ti ~awdo~n.~-- _ 1---+--! 0btainst'iJrlding committments -~ Man!![_es cost-reimburse~t contract_s_~--~--. Prepares 12.fOCurement requests ···--+--·- -+-- -~ev~_!!.S invoice~ __ __ -H Writ~s statements of work _ _ _ _ ____ 

11 
__ ..,_1 -+__..1 lnseects and accepts deliverables _ 

t---+-Revtews statements of work Othe~Qist} -----~-------1---+-+ Processes unsolicited P!:QQQSal;.;;s ___ ___ __ t---+' - I---t--- ~--.,----------------1 t---+-l'-'R_;.;e~onds to pre-award in~i~ 1 __ r---; Participates in pre-award confe ... r...;e_,n .... ce;.;.s ____ _..1 _ __,c~t~ut: ___ _ ____ -~ r--- C_9,Mucts technical evaluation of proposals 1 I Writes reports on contractor performance, costs. 1---+- Participates in debriefing/e.rotests : and tasks performed 
r-- h Other {lists) _ • --·----1·- R econciles payments with ~9rk performance _ l 1 

1 Closes-out payments 

-
-_ .L ------ ------------+-,_..,l~i---1· Performs cost ac~ing_~ ___ _ Po t-award: 1 Provides assistan~ Co!l!.@cti~g Officer in _ 

Prepares deliv~.!Y...2LQ9!§_ _ settling claims 1--+-,_Reviews contracto!. work_~n_s __ . Other (lisj) ________________ -t 
1 Reviews contractor progress reports f 
1 Monitors oovernment-furnished property 1 

._.+-jM"' .I onitors cost~_ JTlanagement and overall techl)i~I __ J 
\ _perfq,rmanc~ of cont[act after aw(!r_9 __ _ _ 

Percentage ot Tlz cont~cts M~nas•:::: 



l_~T P:.@B.rlrt~2~ . .JGbrnra!!n!!tS!JII~C~:,s•o!.!:!o~ole!.!rai!!t~iv!.!!e~A~~ail!lrESe:!!e:!.!m.!!e!!.n!!:ts~D~u~ti~e2.s __ +-+---riL:A=::-dv~is~e=s~GT:::ra::-n::ts::M~a!!!na~'m!~e~mi.!:e~nt~O~ff.::.:ic~e:..:o~t...to~•o.::.:te::.:.n.::.:ti:::.al:.._. _ _ , 

1 ' 
problems/issues 

emohasis Approves.Qjiyments requests or ACH drawdowns 

I Makes Initial determinations (whether project is Reviews requests for modifications additional 

r Determines appropriateness of applicant's contracts/change orders (Superfund only) ; 

' 
workolan/activitles/budaet and compliance with When necessary, recommends termination of the 

~~~~~~~~~~~~~~~~~~
~--~~T+-~~~~~~~~~~~~~~~

~~~~~ --~ 

1 regulations and guidelines and negotiates changes 1 aareement 

~-r-l with aoollcant Resolves with Grants Management Office 

.--+-.~::Assists applicant in resolving issues in applicatiOn l ~administrativ~ and financial issues 

~ r--.:or cooperative agreement, determines substantiaL -l-,r---1-.P:C~o~n~d~uct=s~ P•e!.!:riod=ic~re!..!v..:.::ie~ws~t~o..!:e~n~s~ur:.!:e:...!co=m.!t•o~lli:::.a!.!;nc::.::e:.__ 

~Fed_eral i'lvolvement and develops a condlt.[()n fo~_ H- ~ith agreement __ _ ... , 

pgreemen_t _ _ __ _ _ 1 Oth~.! (list) - -·-- -- ---------~ 

f---~Ne_gotiates level of funding _ __ _ ........... .. ...... __ ......... ...... - -..... -

~ Conducts site visits to eyaluate program c~ab::.:ili.:.L-tv--HCF=IIoq.:::te-,.:::o~u::.::tc:-:: .,----,-.,....----,,...,-------,--:--- - · 

_ r{'erves as re~our~~ to Selection Panel . -·--------- - Certifies deliverables were satisfactory andtirll~.!i. __ _ ·· 

1---+-~--=clnform§J!Qplicants of funding deci~]ons __ Provides assistance to reciQients and Grants _ -~ 

r--J>ther (list) __ ··- -- __ __ Management Office to ensure timely close-out _ 

~ __ _ 1 
!, • .Reconciles~ment with work.J?erforJ!Ied __ .. ... 

[A~ d: _ __ _ __ _ . Notifies recjR!enLQ!_ close-out requirements 

~-+-riPfepares funding pa_f!§g~. inc!_udinJLOe~ision , q~tains legal_ assistance if neceSSf!.!YJQ_[eSQJve _ 

~~~~:~~~~rrence~_pJ.Q~~ - ------ · ~ ~-t ·-·· ~r~~~i~~: ~~clli~espon-as to is-suesanden5ures-

Reviews/c9ncurs _in completed document reci~nt C..Q.!!.IQiies wi!h audit recommen_c.!.l!t.Q!ls _ -~ 

~-o--+-..-=Establis!:les project file - ·- ! Other (list) 

pther (list) _ ·--·- - --+-r 
:J.. __ ~Percentage of Time-Spent on-Grants/Cooperative ' 

ProJ pet Mal)_a_gem~nt/Admlnlstra~lon: _ - T -r, '·A.9.~~~ments M~~aJl~ment 

~-+~:~rE~!:?.~:f~~~~~~-~~-~-~.~..,..d~g-~~-~-~-e_-s_·_··- -~ J•l:.~ ··~~~ _- -- -\ _·a:=-_····--· ~ --.. -.. -.. -..... - =-_-! 

i----+-_._lProvides technical assistance to recipients _ _ _ ___ _ _ 

7 

:Pro ect -Management/AdministratiOn: -- _ _ _ _ 

~Reviews _p£ogress repp_!ls./financjal rep()rts 

I - --
l 



C-JNC.INAJ Arfl Oh United States Environmental Protection Agency · 1. I>UT\' LOCATION t2. 70SITIO~~llMBER,_. ""' ~ POSITION DESCRIPTION COVERSHEET ,.... v . sas 3_a?. _,,_n . 3. CLASS£1'1CATION ACTION: a. Reference ofSencs and Date ofStandard5lJ5ed to Classify this Post! ion (d.S /..bll~P.. Gu.1 ht' lifU .. P - f (.o l ~) Accou nting & Budget Group , GS-0500 12/00 1 IS..Itc.'fc; rt~ ~~-d4 -z. /t~<" T?· IO/ i·t:fi'_1_ f.~ll ~ · ~ , 
b. Title c. Pay Plan d. Series e. Grade f. CLC Official 

Lt: l\b B ,.J /'£;.it I Dfj:"\C,G f.. t~ f) ~lPO 1'-{ 
Allocation 

4. Supervisor's 
Budget ~ ... t-l~s\. • ~ GS 0560 14 

Recommendation 
S. OR<;tt,I~I?~L WM-.OF POSITION (if any) 

- L/rrr~Yi! 6.NAMEOFEMPl.OYEE~N f>Y s /(L 1/'lk'Ei<-7, ORGANJi:ATION (Give complete organizational breakdown) e. 

a. U.S. ENVIRONMENTAL PROTECTION AGENCY --f<es ibn l f. 

b. o~ce af 'Th\i C '-\ a.nd \'v\a.J'\0...~~ 7t g. 

c. ?..c SC\.l n~.e.S DJ'\~ F=;· f'\CL.nQ i~ ~-'C(~o-.ttt h. Employing Office Location~ 6 .11 I( _ C nsas t·y, a11sas 1 lvC,J).) IJ .J. d. "P'unt\1\~ ) &0qe-+ ~ Att:.d" ,s i. Organization Code 
90743200 {. 

8. SUPERVISORY$ ATUS ~ 

0 121 Supervisor or Manager. Position requires the exercise of supervisory or managerial responsibilities that meet, at least, the minim~ requirements for application of the General Schedule Supervisory Guide (GSSG) or similar standards for minimum supervisory responsibility specified in other position classification standards. 
0 (41 Supervisor. Position meets the definition of Supervisor in S.U.S.C. 7103(a)( l0), but does not meet the minimum requirements for application of the GSSG. 
0 (S] Muagement Offt<:ial. Position meets the definition ofManagement Official in S.U.S.C. 7l03(a)(J 1), but does not meet the GSSG definition of Supervisor/Manager or the definition of Supervisor in S.U.S.C. 7103(a)( I 0). 0 (6J Lead Position leads a team perfonning one-grade interval work and meets the minimu·m requirements for application of Part I of the Work Leader Grade- Evaluation Guide (WLGEG) or is under a wage system and meets similar minimum requirements as specified by those job standards or other ftr,J 

directives of the applicable pay system. 
Team Leader. Position leads a team perfonning two-grade interval work: and meets the minimum requirements for application of Part II of the WLGEG. 

0[11) All Other Positions. Position does not meet any of the above definitions. This is a non-supervisor/non-managerial position. 
9. SUPERVISORY CERTrFICATION l cerhfy that this is an accurate stalement of the major duties and responsibilities of this position and 1ts organizational relatKJnships and that the pos1t1on is n~cessary to carry out governmental functions for which I am responsible. The certification is made with the knowledge that this · tnformation 1s to be used for statutory purposes r~laling to appointment and payment of public funds, and that false or misleading statements may const1tute violations of such statutes or their implementine: ree:ulations. 
a. Typed Namr .nd Title oflmmrdiate Supervisor d. Typed Name •nd Titlr of Second-Level Su~rvisor Carla V.F. Kohler, Regional Comptroller Michael Brincks, Associate Regiona l Administrator 

~0+-K~~-
c. Date c. Signa ture f. Date 

~~J2. 
... .() 1- / '2 -U 10. OFFICIAL CLASSIFICAtiON CERTIFICA TrON: I certify that this position has been clas5i!iedlgraded as required by Titles, t.: S. Code, in conformance wtth st~ndards oubhsh~d bv the U.S Office of Personnel Mallal!emcnt or 1f no oubltshed standards apply directlY.. consistently_ w1th the most aQPiicable oubhshcd standards a. Promotion Potential 

i{ This position has no promotion potential 0 If position develops as planned and employee progresses satisractorily, this position has known promotion potential to grade: b. PSB Ri.!Jk Designation c. Finaacia I Disdosun Form d. "Identical, Additional" (lA) c. FLSA Determination f. Functional ~I Low ~ OGE-450 Required Allocation This position 0 NONEXEMPT gf EXEMPT" Classification 2 Moderate 0 OGE-278 Required 0 may be IA'ed {• check e;remption category) Code 0. 3 High 0 No financial disclosure 1ii1J may not be !A'ed lii1J Administrative 00 Security Clearance forms required 0 is limited to current incumbent 0 Professional 0 Executive Reouired: 0 Yes 0 No 
g. Bugaining h. Chtck, ifapplicable: 

J::::·~w1 
j. DAte Unit Code 0 Medical Monitoring Required 

).t·':l ~~? 0 Extramural Resources Management Duties L_% of time) 0 This position is subject to random drug testing ( J . 11. REMARKS 

J:.PA Form ~bO·l (Rev 8/2009) Prev1ous V¢rs•ons arc Obsolete 



I. Introduction 

i... ~A() Budget Officer 
GS..560-14 

PagelofS 

The incumbent of this position serves as Budget Officer in the. Resources and Financial 
Management Branch, Office of Policy and Management. The incumbent has principal responsibility 
for all regional budget planning, development, analysis, execution, administration and evaluation 
and work-year usage reporting. Ensures that the necessary funds are available to cover estimated 
on-board personnel strength and operating expenditures for the Region. Provides authoritative 
advice to and serves as centralized liaison for Regional program managers in order to ensure a 
coordinated, efficient and effective budget planning and reporting system. These submissions serve 
as the basis and justification for short and long-term budget planning ap~ropriation authorizations 
and allocations. Provides authoritative interpretation of Agency financial resource policy, 
regulations, and basic operating guidelines, including impact upon general program direction, 
objectives and priorities. Selects and applies necessary analytic, statistical and budgeting 
methodologies and techniques in order to best accomplish the resource goals of the Region. 

11. Major Duties and Responsibilities 

A. Responsible for coordinating the development of Region 7's internal resource operating 
plan. This process involves determining the specific account number assignments by. 
individual, program element, and organization in order to ensure that allocated FTEs 
properly reflect actual work assignments to the fullest extent ·possible. It also involves 
determining the specific Pc&B costs by individual, program element, and organization in 
order to ensure that allocated dollars properly reflect actual salary and benefit needs of 
those assigned, on board people. In addition, the plan must accurately account for all 
essential operating capital needs of the Region which are managed centrally within the 
Resources and Financial Management Branch, as well as the development, recommendation 
and presentation to senior staff of proposed travel and discretionary dollar budgets for 
distribution to divisions/offices in accordance with Region 7 policy and program priorities. 

B. Responsible for coordinating the monitoring of FTE and dollar budget utilization at all levels 
of organization in order to ensure that resources are managed in accordance with budget 
and work-year ceiling restrictions, reasonable expenditure/utilization patterns, and 
established Headquarters/Region 7 policy and program priorities. This central ization arrows 
all current/proposed programs and projects to be assessed in terms of projection resource 
impacts upon the Region. Recommendations/presentations are made to senior 
management regarding new hire authority, attrition levels, redirection of budgeted 
FTEs/dollars, and formal reprogrammings through Headquarters. This requires the 
development and /or modification of appropriate ADP and/or manual tracking systems to 
ensure the most efficient and effective utilization management of resources. 
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C. Provides leadership, expert advice, and authoritative interpretation in the area of Agency/Region 7 resource policy, regulations, strategies, priorities, and objectives, including impact upon operating programs. ls a fully participating advisor to senior management for planning, policy-setting, and decision-making as they relate to financial resource management. Attends formal and informal management sessions with key Regional and Headquarters officials when resource management issues are involved. Establishes a clientservice relationship with all regional management levels and operating staff in order to effectively address resource questions/needs. Keeps abreast of planned and proposed activities within EPA Headquarters, Region 7, other Regions, and other impacting areas of government in order to integrate pending actions/policies/procedures into current resource plans. 

D. Plans, organizes, coordinates, conducts, and ·evaluates special, complex diversified management studies in the financial, administrative and resource areas. Recommends refinement, alteration or improvement of present management methodologies or applications in order to achieve more efficient work methods and more effective results. Provides directions and guidance to those affected by the study. Cooperates and coordinates assigned activities with the Comptroller, DARA and ARA. 

E. Responsible for coordinating the design, modification and refinement of Region 7's automated resource management systems from the perspective of the principal user, including interface with Headquarters' systems in order to ensure accurate and reliable input/output data for resource decision-making. Requires extensive monitoring of ADP applications and reconciliation of processed information. 

F. Responsible for overseeing the implantation of the Management Integrity Program in the Region. This includes ensuring that the Annual Assurance Letter is completed on time, contains all required information, and is based upon a verifiable review of the controls each organization has in place to assure against waste, fraud, abuse and mismanagement. 

Factor J - Knowledge Required by the Position 

Knowledge of basic and specialized techniques and procedures necessary for gathering various kinds of information from several different sources about staffing and dollar requirements, analyzing this information, resolving problems where data is incomplete or contradictory, and selecting the most valid data for preparing budget estimates, writing narrative justifications and maintaining budgetary controls for assigned operating programs. 
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Expert knowledge of professional and statistical accounting, budgeting, economic principles and 
techniques, resource management tracking concepts and principles and theories of planning 
and evaluation techniques. 

Extensive analytical experience and substantial knowledge of operating programs, laws, 
regulations, policies and precedents are necessary in order to provide expert advice, 
recommendations, and evaluation techniques. 

Detailed knowlepge of the principles and objectives of government budget administration. 

Detailed knowledge of EPA budgeting processes and systems, including management of staff· 
year allocations; controls of employment through full-time equivalent and end-of-year ceiling 
allocations; multi-appropriation funding of programs; and major Inter-agency funding through 
non-expenditure transfers and reimbursements. 

Comprehensive knowledge of the functions and objectives of operating programs and activities 
for which budgetary work is performed; and of overall fiscal policy and political environment 
within which program and resource decisions are made. 

Knowledge of non-assigned operating programs. General knowledge of the computerized 
payroll, personnel, and accounting systems. 

Detailed knowledge of analytical techniques and a high degree of judgment and understanding 
of the financial information needs of Region 7 management. 

Ability to prepare staffing and financial instructions, briefing materials, training materials, 
financial analyses and reports. 

Ability to complete assignments under tight deadline pressures, keep work current on numerous 
projects at the same time and switch assignments suddenly as work priorities change. 

Interpersonal relationship skills, persuasiveness and ability to communicate effectively, e.g., 
application of the ability to write technical and analytical papers; application of the ability to 
present findings orally. 

Skill to provide comprehensive and authoritative interpretation of Agency resource policies, 
regulations, and basic operating guidelines, including general program direction, objectives and 
priorities. 

Incumbent must have familiarity of ADP concepts, principles, and computer languages for 
development and maintenance of automated computer systems. 
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Factor 2- Supervisory Controls 

Incumbent works under the general supervision of the Regional Comptroller. Work is reviewed for conformance to policy and overall effectiveness. The incumbent defines the objectives and independently plans, designs, and carries out the work to be done. In reviewing the work, consideration is given to completion of overall resource management program objectives, effect of advice on the overall resource management systems with other programs or systems within the Agency. Incumbent exercises considerable latitude in the conduct of assigned activities with specific actions, approaches, and contacts left to the discretion of the incumbent. Recommendations are regarded as authoritative. 

Factor 3- Guidelines 

Incumbent administers the operations of the resource management systems as a whole and provides professional guidance to other budget staff in interpreting the system as a whole and the intent of legislation and broad program objectives. Incumbent develops material and uses judgment and ingenuity in interpreting and explaining the intent of guidelines received from Headquarters and OMB. Prepares professional guidance for use by the budget staff as well as other organizations in Region 7 and the Agency. The incumbent is recognized as a technical authority in the area of resource management whose advice and recommendations on budget matters are widely accepted and relied upon. 

Factor 4 - Complexity 

Incumbent applies professional accounting, financial, and analytical skills to examine problems relating to special situations, making resource decisions by application of the theoretical aspects of these professions. Incumbent conducts a continuous review of the budget operation for the purpose of ensuring their integrity of the budget data throughout the account structure. Establishes and maintains contacts with management officials to keep current with program activit ies to ascertain managerial needs for budget data, to ensure that those needs are met so far as possible (for example, preparing regular and specific purpose reports, as needed), and to encourage greater use of budget data in the management processes. Incumbent works with a complex account structure, and is responsible for the interpretation of the proper usage of funds within that structure. Because of its complexity, solving budget problems is difficult and often requires ingenious and inhovation approaches to effect resolution. Decisions are complicated by the diversity of data which must be considered in the decisionmaking process. Participates in discussions and work groups, provides information and advice on procedures and operating techniques to meet program plans, and where appropriate, prepares or directs the preparation of written reports, and analytical comments on suggestions and ideas. 

Factor 5- Scope and Effect 

The incumbent provides resource management advice to all levels of Regional Management including budget analysts, program officials and other specialists. This advice is comprehensive in scope 
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and reflects all facets of resource management. The work ensures that integrity of budget data 
throughout the account structure and that the needs of the budget analysts, program officials and other 
specialists are e met so far as feasible, and to encourage greater use of budget data in the management 
processes. The incumbent identifies and resolves immediate and long range technical and 
administrative problems which affect the operation of major programs throughout the Region, and 
whose resolution may.have significant impact on the programs of other Regions and the Agency. 

Facto 6- Personal Contacts 

Establishes contact with operating and management officials in the Region; other operating 
personnel; high level federal officials, e.g., in other regions, Headquarters, and other federal agencies; 
state officials; attorneys; representatives from profes~ional organizations, and representatives form the 
Office of Inspector General. 

Factor 7 - Purpose of Contacts 

To keep current with program activities, to ascertain managerial needs for budget data, to 
ensure that those needs are met, and to ~ncourage greater use of budget data in the management 
processes. To provide information and advice on procedures and operating techniques to meet 
program plans; resolve problems and controversial issues; plan, coordinate, or conduct budget 
assignments; provide overall direction to budget programs; develop standards and guides for complex 
programs or activities, and prepare or direct the preparation of written reports, and analytical 
comments on suggestions and ideas. Also; continuously conducts review of the budget operation to 
promote operating accuracy and effectiveness. 

Factor 8-Physical Demands 

The work is mostly sedentary. navel may be necessary to attend meetings. 

Factor 9- Work Environment 

The work is performed in an office setting. 

OPM JFS GS-560 
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. J3-t{O:-p;t Attd:'\sT ( Le~ ,. ) > 

ADDENDUM TO ALL POSITION DESCRIPTIONS IN REGION 7 
POSITION NUMBER: ___ 1_l'3o£1 
MEDICAL MONITORING PROGRAM REQUIREMENTS [ ] This position IS in the medical monitoring program. btJ This position IS NOT in the medical monitoring program. 

Regional Safety & Health Officer Concurrence: ----------[]Compliance with EPA Order 3500.1, Inspector Training Program is required. 
DRUG TESTING PROGRAM 

[ 1 This position IS in the drug testing program. D4 This position IS NOT in the drug testing program. 
Drug Testing Program Coordinator Concurrence: --------------BARGAINING UNIT DESIGNATION [ ] Position is included in the [ ] NTEU (0029) ( ] AFGE (00 11) [ ] Position is eligible for inclusion in a BU but currently not covered (7777). \)'Position is excluded from the BU (8888). 

EXTRAMURALRESOURCESMANAGEMENTDUTIES bfJ This position has NO extramural resources management responsibilities. 
[ 1 Total extramural resources management duties occupy less than 25% of the time and a Position Description (PO) amendment is added to the position description in the fonn of the Extramural Resources Management Duties Checklist. 

[)Total Extramural Resources Management Duties occupy 2~% to SO% of time. These duties are indicated in a PD amendment added to the· position description in the fonn of the Extramural Resources Management Duties Checklist and described in the position description. 
[ ] Total Extramural Resources Management duties occupy more than SO% of time. These duties are indicated in the PD amendment added to the position description in the fonn of the Extramural Resources Management Duties Checklist and described in the position description. 

PROPERTY MANAGEMENT, P~OPERTY ACCOUNTABILITY AND PROPERTY UTILIZATION OF EPA'S REAL AND PERSONAL PROPERTY M This position has NO property management, property accountability and property utilization of real and/or personal property responsibilities. 

[]This Position is a []Property Management Officer (PMO); []Property Accountability Officer (PAO); [) Property "Utilization Officer (PUO) and/or [ J Custodial Officer duties occupy less lhao 25% of the time and a Position Description (PD) amendment is added to the position description in the fonn of a Property Management, Property Accountability and Property Utilization Checklist. 

C:Jh;:;,~;K~ 1[10/1~ 
Supervisor Signature ' oJ:e (Attached to Original Position Description Fonn dated 8/09) PO Addendum Fonn dated 3110 



1. Extramural Resources Management Duties Checklist 
' 
; This checklist must be used with all PDs to identifY the percentage uftime an employee is engaged in duties related to managing _ · contracts, grunts, cooperative agreements, and interagency agreements. For positions re~uiri~g p erformance ?f thes~ duties for 2 :>% 
i or more of the employees time, in addition to this checklisl, such duties must also be descnbed m the body (major duttes area) of rhe . PD 

Employee Information 

I 
Percentage of Time Spent on Extramural Resources 
Management 

Na~l --- -· - ---·--·-·· - ·----- - - --t:~---HThis Qosition ~as· ro extrariiura·l r~-u-rc_e_s _ _ __ -_ = 
1----- i i · , management responsibilities. 

When this checklist is used as an amendment to a position description, the following signatures are required: - -~ Supervisor's Sianature It · &~. .\.\J r>.. V+ V .....V ...... ')11/'-, Date i -- ---------
Personnel Specialist's ! ~ -JI,.#ft,_,.:/L- Date J .S: :ZI- ~tJ I cf& 

L Jj 

Part 1. Contracts Management OutJei/ ~~~~~==~~~~~~~X-------------.---~-------------------------------------------1 I I __} t I I Monitors management and perform~nce of -p;~-award:·- . 1---- -- ---- -_ ________ _ .. --· · --- j delive_ry orders/work assignments aft""e""'r a'-w""'a_r_d __ --·-
Plans Procurements .~-~l. ~+! --+·I ..;;;D~e""fi;.;.ne;;;.;s;..,s~c;.;;o .. pe~_,;;;o..;.,f .;.;w.;;.o;.;.rk;..;f..;;.o;_r w~or;.;;k;..;;a;;,;:s;.;;;.s.iig ~'n;.;.m;.;;;e.:.;n.;;;:ts;__~~--! 

1 !=stimates Costs T . Approves payment requests of ACH drawdowns 
Obtains funding committments ·-----+-t~- ~· _,.'--t...;.M;.;.a;;;.;.n.;.;;a..,IQ!,O;Ie.;;s...;c.;;.o_st.;..-r'""e..;.,im~bu;;;;.;r.;;;se=.;.m..,~..;.;n.;,.,t c,_o;;.;.n..;.;;t;.:ra:.;c..;.;;ts~~-~~~ 
Pre_Q_ares _procurement reQuests -~.,.i~_..--l .... R..;,;e;;....;v...;..ie;;.,;ws.o.;.....;.,in"'"v..;;..oic-.....es _____ __ ~--~---- --- 1 
Writes statements of work ~--- -- I 1 Inspects and ac~erabl~s = ·--::}1 
Reviews statements of work -~-"---+--+----1-l o;;:;;.;.;..th;.;;;e'""'r o (l~is~t>~ . . ~-

~--+'~P~roce~~s~s~es~u~ns~o~l;;,;:ic~it~ed~~ptro~>P~IO~s=al~s~--- t •r-~--r----+--=--~--~~~--~----~----=----==-~ 
,_ __ ~R;;.;:e:.=s=QQ'n;,;,;d::.;:s~t~o~p::;.;.r~e-a.,.~:..:wa~r.d.=...:.:in.;.;;g;J.:.:u:..:.:in,.:.:;·e;.::s;,_,.,~~-- _ _...,:.t~·-+----*--· ~·---~------~-----~~---...; Participates in pre-award conferences .l Close-out: 
t--+"C~o~n-d..;.,uc..;.,t;.;;.s...-te..;.,c;;,;,h,;.;.n;...ica~l ~e-::va,o..;l_u'"-at""'io""'n_o'"'"f._.._pl:;..;.r..;;..o.,_pa"-'s;;....;a""l~=---~=~~----+'---l ... w,;....;...;..;.;rit~s reports on contractor P-erform '!!lee, costs 

Participates in debriefing/protests and tasks ~rformed ~-~~~~~~~~~~~~~--~----~~~--~, --~~~~~~~--~~------------------~---~ .---1~0-'t_he_r (lists}~~ ~~--4~-t----+~R..,ec..,.o;..;.n,;.,;c~ile.;;.;s ... pao;;,;;;,jy"""rrn~e;;.;.n=.;;ts'"'w~ith;...;...;.;w...;;;o.;.,;,rk.;.Jp!:;.,;'e;.;.rf;.;;. o~rm~a:.:.nc;;;.,;e;..._~-"""1! 
Closes:Out Qayments 

I Performs cost accounting ~--~-----------------------=----~-----~--+---r---~~~~~~~~~--~--~--~----~~ Post-award: ~ Provides assistance to Co~cting Officer in 
t---+-P"-re.L.....p;a~-~ delivery orde'!,__. ~,-~-~~r----~~~t-se~tt.li"""ng~c~la""im.:.;.;...s_~~--~~~~~· ~---=·~·---..: 

Reviews contractor work plans --- --t --+----~0-"th=er._(lis.!} ·~ • J Reviews contractor J?rogress reports · -~,----_ -~---~ 
·Monitors _government-furnished..£.[_o~rty_ Percentage of Time Spftrlt on Contracts Management 

- ----·- -·-----t 
Continued 



I I I AUVI:St:::S l..:>lalll::> IVIcflli:l!,.!~rnellt U n!Ge U l I)Ult!lllli:l ~---~..1 oroblems/issues . __ , Pre-a~plication/Applicatlon: Participates in decisions/actions to ensure _ --~~~P_r~~res solicitation for proposals : Identifies potential arantees for area of proaram 
successful project comoletion and in decisions to _] impose sanctions 

1 ! emphasis 
Approves payments reauests or ACH drawdowns I i Makes initial determinations (whether proiect is ' 1 procurement or assistance whether a!Jencv has : __ i _leQal authority whether applicant is eligible \...- I whether funding is available etc.) 

· Provides administrative information to applicants 1 Determines appropriateness of applicant's 
workplan/activities/budaet and compliance with 

1 regulations and guidelines and negotiates changes -~ . ; with applicant 
~ssists applicant in resolving issues in application 

I 
i 

Reviews reauests for modifications additional fundina etc. and makes recommendations to Grants Manaaement Office 
Negotiates amendments 
Reviews Cost/Price/Analysis for recipient 
contractslchanae orders (Suoerfund only) 
When necessarv. recommends termination of the aareement 

Resolves with Grants Manaoement Office 
!administrative and financial issues 
Conducts periodic reviews to ensure compliance 

I 
if:or cooperative agreement, determines substantial ~ederaiJ!l~ol'l(eme.nt and develops a condition for \agreement with aareement - ---. Other (list) !Negotiates level of funding 

- - -j 

: Prepares funding package including Decision Obtains leaal assistance if necessary to resolve _ _j ;Memorandum 
ncomplete close-out -- 1 

~---~h~~~~~~~~~~~~----------------r+---1~~~~~~~~--~~~----~~------~ 
1'-'_btains concurrences/approvals If oroiect is audited resoonds to issues and ensures 1 

r ~eviewslconcurs in completed document ecipient complies with audit recommendations I !Establishes project file 
.bther{lisiT ::>ther (l ist) 

-:-l....:-:1 :-=--------:-:-=-:---:--.:-~=------------t-+----;:Percentage of Time Spent on Grants/Cooperative 
P-roject Mancmement/Admlnlstration: ~greements Management 

1 
~ 

! Monitors recipient's activities and-progress 
__,..___ 1 !Reviews reports and deliverables and notifies I 1. V ~lo ! ecioient of comments 
! L Provides technical assistance to recipients 

rart 3. lnteragencv Aareements Duties 

~re-Ag reement: 
F'lans and negotiates work effort 

I ~stimates costs 
i Pbtains funding commitments 

Prepares commitment notice 
Writes or reviews scope of work 
Responds to pre-agreement inquiries 

I Participates in pre-agreement conferences 

Monitors cost management and overall technical berformance -
l:'articioates in decisions about project modification/termination 
Iron ducts oeriodic review of Suoerfund State Contracts oavments receipts (Suoertund onlv) nsoects and accepts deliverables 
:Other (list) , • .oordinates with appropriate staff in deveJopin!l ~--~~~~~~~~~~~~~~~=7~,~~~,~---4-~~~- ~~~--------- ------------------------ --, 

ndependent Government Cost Estimates dGEs1 !l'lose-out: 1 !Negotiates and ensures execution of SuPerfund Reviews final reoort ,. 
§tate Contracts (Superfund only} Decides on disbursement of eauiom-en-=-t - - - - ----1 

! IPeiiorms technical evaluation of worl< plan and Reconciles oavments with work oerformed ~ 
f ~udget 

Reviews Superfund State Contracts to ensur-e~fu-:-li-.-=:J-i~· --~p~lre~p;a~re~s~fu~n~d~in~lQuP~•a~ck~a~~a~,e~a~n~d~o~bt~a~in~s~n~ec~e~s~sa~~~L---rr--~e~im~bu~~~e7m~e~n~t~(S5u~olerlU~n~d~o~n~~IL_ ________ ____ _ 
r ~oncurrences 

Certifies deliverables 1 :Other (list) 
Resolves close-out issues with Grants Management IOfftee/other aaencv 

~------------------------------~~~--~b~'th~e~~~n~sn~~~--------- ---------~ !Project Management/Administration: 
1r --~ ~e:.!.v!'!:ie~w~s~ plro~>g:l.!.lr~es~s~r~e~p~o~rt~s:::.:lfi~m.:.:::a::.:n=ci=a;_:l r-=e=OOirt..:.::s:.__ _ __ -HPercentage of Time Spent on lnt,ragency Agreements ~---+---------------------------++~~·•~n~aTge~m~e~n~t~= -----.---TA<hunr---101 _____ __ ~ i 1 -v ~~~o 
--- ·------------------------~----~.--~--------~--~+---~~--------~ 



TEAM LEADER CHECK LIST 

Positions CoYet'9d by this checklist are those.that lead a permanent standing team wJhin the same organization. There are otner kinds of teama whiCh are not covered by the team leader evaluation guide. They are cro&Hunctlonal, mfltrbNnanaged, or project teams. Thase kilds of teams have been used In EPA for yeara and are the same as "wort<groups" or "taskfo'rces". This checklist covers two-9radelnterval positions (5,7,9,11,12,13,14,15). 

Llat aU the team members' potitlon tudent Trainee Accounting (SCEP), GS.OS~ 
titles, series and grades: Budget Ana~ Gs:o56()..12 

Financial Management Speclahst, GS-0501· 13 - f0$l 7 I D t-,l ~ 

Do these duties occupy at least 25% of the T~ leader's time? ~ 

Does the taam lncklde members who operate with an extraordinary degree of independence from supervision, or are titled supervisory? EJ 
If so, which positions are they? 

Is the Te.wn Leeder the same gl"llde level aa the remaining team member8? 

Doe8 the Team Leader perform all of the flm MYen duties llated below and • total of 14' of the 20 duUee? Cltde the duttes performed below. w.erever both A or B descriptkn are lilted fOf a duty you mullt select one: 

15{ 1. Ensure that the orgal'izatfon'altrateglc plan, million, vision and values are communicated to the team and integrated Into · the tllam'a strategies, goals, objectives, work pl.,. and wortt products and eei"VicM. · 

K:1 2. Articulate and communicate to the team the asalgnment, project, problem to be IOIYed, actionable events, mlleltonea, ~~' and/or program issues under review, and deadinet and time frwnel for~ 

3. Coach the team in the aelecUon and application c:A appropriate problem aoMng methodl and 1echnlques, provide advice ~: on~ methods, prac:tklM and procedurM, and aaeist the team and/or individual members In identifying the pa~ of a viable sotutlon. 

4. Lead the team In: identifying, dlatrl)utlng and balancing wor1doad and taskl8l'lOrG employees in accordance with established work flow, 8kllllewl 81d/or occupational speciallzlltion; maJdng ~ to accomplish the wor1doad in accordance with Htlbhhed prloritiM to ensure timely accow1 !PIIahment of aetigned team tlakt; and ensurilg th&t each employee hal an integral role In deYeklplng t~ final team pmduct · 

r 
A. WOIIdoed distribution and adjustments require lillie tndependeM jUdgment on the pert of the team 

OR 

leader. Shift& In WCftload are ditcuued and baaed largely oo IMm conHnSUS, wtth team · members actively paltlcipatlng in the radlltrlnAion ~WOf't(. Yetwe the 188m ia deadlocked or diaagrael on wortdoed shlftl, the aupervtlor malwa dedalons. 

B. Workload dlltribution and adjustmentl require ragutar exerciiMt m lndeptndent Judgement on the part of the team leader IWld cOnlideratlon of relative sla11 and wortdoad Of team mernbens. While wockloed lsauea may be dtscusMd In team rneetilgt, the taam Ieeder Ia nt11p0nslble for 
making work aslgnment declslone, mher than the eupervteor. 

S.SC Te~m Le;Jdef Chtddin (}lev. 02/08) 



-x·· 

IX! 

. /X 

1><· 

S(. 

5. Train or arrange for the training of team membert In methOds and techniques of team building and working in teama to acoomplish tasks or proJects, and proVide or arrange for apectflc adminkrtratlve or technical training necessary for a~mpliahment of Individual and team tasks. 

e. Monitor and raport on the status and progress of work, c:lleeking on work In progrets and re\lfewlng completed worit to see that the supervisors Instructions on WOf1t priorttJes, methods, dead1inee and quality have been met. 

7. Serve as coach, facii!tator and/or negotiator in coordinating team lnMiatiVel and In conaen&UB building adtvities among team members. 

8. Maintain program and administrative reference material&, project files and relevant ~round documents and make available policiet, procedures and written Instructions from the aupervllor; maintain current knowledge to answer questions from teem membera on proc:edU1"81, policies, dlrectiYBB, etc 

9. Prepare raportB and maintain recordl of WQI1( accomplllhmenla and administrative lnformetlon, aa n.qulrad, and coordinate tho pTel)aration, presentation and CommUI'IIcation c:A wot1< ntlaled information to the aupervftor. 

10. Represent the team in dealings wfth the aupervilor or manager for the put'pOH of obtaining resources (e.g., computer hardware and ~. use of overtime or compenaattxy time), and securing needed Information or decisions fmm 
the supervisor on major wor1t problel111 and laaues that ariee. 

11. Report to the auperviaor peJiOdlcally ~ team and Individual wot1< accompllshmenla, problems, progress In mastering tasks and work p!"0C818et, and lnciMdual and team training needS. 

A. Reports reflect ac:complishm&nta as comPif'd to eatabliahed work pl-. Training needs are based on r 10"- developed with the aupelVI8or. 

OR 

B. Reporta on WOlf( accomplahments, problems and training need& reflect the team leader:'a Independent Judgment basecfon pe110nal obletvatlons as well as wor1c: pJan data and lDP8 develot*l ~ employ .... 

12. Rep1111sent the te.n consenau, and COIM1f the team's flndinga and recommendatjona In meetlnga •nd dealings With other Ceam leac»rw, program officlala, the public and other customers on issues releted to or that haw an Impact on the team's objedlvet, worit products and/or tasks. 

13. Estimate and report to the team on progreu In meeting establiahed milestones and deadlines for completion of assignments, projedl and tliaks, and enaura that an taam memberl are aware of and partlCipata In t:~lanning for achievement of team goals and objec;tives. 

~e~ . 14. Resean::h, 188m and apply a wide range of qualltatiw andlor quantiatfve f'!'8lhdda to Identify, asaeaa, analyze and "' Improve team etrect~MI. eftlclency and wortt products. 

15. Lead the team In aaaesslng Ita strengths and weakneslea and provide leadenthlp to the team In exploring aJtematlves 
b(, and determining what improvements C8fl be made (e.g., in worit methods, proceseea and procedures). 



. D£i)T ~ ..:J/6 fc 
~ 

United States Environmental Protection Agency l. DUTY LOCATION 2. POSITION NUMBER . 
POSITION DESCij.IPTION COVERSHEET Kansas City,Kansas l/Cl ()59 71 p 

~.~~~~~~.We~. j 
3. CLASSIFICATION~CTI N ~tsre ~S~f4nf~I-3~1astz~sed to Classify thi~nsitionff. /, '{D 

o P ~ - o ~R_ ePA PM Sl - tJ -/s~ 
~ ~J) ~ \ 

PM M :S If- J.C::: ( :> 7 rt 

I b. Title../ 
"- - _../ 

..... c. Sen-ice d. Series e. Grade f.CLC 

Official ?-ef!{f 
Engineer (~~). ;;p GS 0819 14 404 Environmental 

Allocation 
·~ 

4. SUPERVISOR'S osc Code: "0" 
13J!LI/tf( 

RECOMMENDATION 

5. ORGANIZATIONAL TITLE OF POSITION (if any) 6. NAME OF EMPLOYEE Paul Doherty 
Team Leader/On-Scene Coordinator 

7. ORGANIZATION (l!;ive complete Ol'l!,anizationallireakdown) 

a. U.S. ENVIRONMENTAL PROTECTION AGENCY e. 

b. Superfund Division f. 

c. Emergency Response & Removal south Branch g. 

d. Planning and Preparedness South Section h. EPA YS Organization Code 90757200 

8. SUPERVISORY/MANAGERIAL DESIGNATION 

D JSJ First or Second level supervisor: An individual who performs supervisory work and managerial responsibilities that require accomplishment 

of work through combined technical and administrative direction of others and meets the requirements for coverage as described in the 

General Schedule Supervisory Guide. 

D JAJ An individual (as defined in Section 7103(a)(IO) of Title V of the U.S. Code) who is authorized to hire, direct, assign, promote, reward, 

transfer, lay off, suspend, discipline, or remove one or more employees, or effectively recommend such action. The exercise of this 

responsibility is not routine or clerical in nature, but requires the consistent exercise of independent judgment. 

DIMl A manager who directs the work of an organization; is accountable for the success of line or staff programs; monitors, evaluates, and adjusts 

program activities; and performs the full range of duties outlined in the General Schedule Supervisory Guide. May also include deputies who 

fully share responsibility for managing the organization or who serve as an alter ego to the manager. 

...J [B] A management official (as defined in Section 7103(a)(IJ) of Title V of the U.S. Code) who formulates, determines or influences an 

organization's policies. This means creating, establishing, or prescribing general principles, plans, or courses of action for an organization; or 

bringing about a course of action for the organization. Management officials must actively participate in shaping the organization's policies 

not just interpret laws and regulations give resource information or recommendations or serve as experts or highly trained professionals who 

implement or interpret the organization's policies and plans. 

121 [T] "Team Leader" This position meets the requirements for coverage under Part II of the Work Leader Grade Evaluation Guide. 

D [NJ None of the above applies. This is a non-supervisory/non-managerial position. 

9. SUPERVISORY CERTIFICATION I certify that this is an accurate statement of the major duties and responsibilities of this position and its organizational 

relationships and that the position is necessary to carry out governmental funclions for which I am responsible. The certification is made with the knowledge that 

this information is to be used for statutory purposes relating to appointment and payment of public funds, and that false or misleading statements may constitute 

violations of such statutes or their implementinl!: rel!:ulations. 

a. Typed Name and Tille oflmmediate Supen'isor d. Typed Name and Title of Second-Level Supen'isor 

Scott Hay~·-~?, c#f ERSB Cecilia Tapia, Superfund Director 

p_;;<f~~--> c.;;~4~~7/ 
e. Signature ~ _ 

:~;;yce ~oti0J""'2uA ) 
( 

IO. OFFICI!L CLASSIFJtlTION CERTIFICATION 
( Lt v \~'/ / / 

a. 121This position has D If position develops as planned and employee progresses b. Fair Labor Standards Act c. Functional 

no promotion potential. satisfactorily, this position has known promotion potential to grade: D Nonexempt 121 Exempt Code 42 

d. Bargaining e. Check, ifapplicable: W.t~ '\~ g. Date_ · 

Unit Code 121 Medical Monitoring Required ~'--· 

t-%Jo( 121 Extramural Resources Management Duties L_% of time) Colleen Wilson 
0029 

121 This posilion is subject to random drug testing ( ) 

,, tl. REMARKS Classification based on impact of the person on the position. Position will 
revert to a GS-13 when vacated. Incumbency Only. 

WP 8.0 Vers10n of EPA Fonn 3150-l(Rev l/1999) 



EXTR..AMURAL RESOURCES :MANAGEMENT DUTIES CHECKLIST 

This checklist may be used to identify duties in managing contracts, grants, cooperative agreements, and 

interagency agreements. It is a tool for identifying duties to be added to position descriptions for positions 

requiring 25% or mqre of time on any combination of extramural resources management duties. The checklist 

may be used as an amendment tO position descriptions for positions requiring LESS than 2 5% of time on these 

duties. 

EMPLOYEE INFORMATION 
. . 

Name: ~J .;Jd._voh 

Position Number. t) (J (j .547 7 Y 
Serie&.'Grade: QSG S & 5 [!'(/ 9 /t<{ 
Organization: 5 {1 ;? / / C jL S' ;3 

Human Resources Specialist's Signature: 

Part 1. Contracts Management Duties 

Pre-award: 
~ Plans procurements 

Estimates costs 
Obtains funding commibnents 

---r:- Prepares procurement requests 
___:s__ Writes statements of work 

Reviews statements of work 
Processes unsolicited proposals 
Responds to pre-award inquiries 
Participates in pre-award conferences 

{..- Conducts technical evaluation of proposals 
Participates in debriefing/protests 
Other (Jist) 

Post-award: 
Prepares delivery orders 
Reviews contractor work plans 
Reviews contractor progress reports 
Monitors government-furnished property 

Monitors costs, managell'l~!!Jt, and overall 

technical performance of contract after award 

Monitors management and pe:rformance of 

delivery orders/work assignments after award . 

Percentage of Time Spent on Extramural Resources 

Management 

_ This position has no extramural resources 

management responsibilities. 

~Total extramural resources management duties 

occupy less th.m 25% of the time. 

_ Total extramural resources management duties 

occupy 25% to 50% of time. These duties are 

indicated below and descnbed in the position 

description. 
_ Total extraiilllnal resolirces management duties 

occupy more than: 50% of time. These duties are 

indicated below and descnoed in the position 

description. 

Date: 

Defines scope of work for work assignments 

Approves payment, requests or ACH drawdowns 

Manages cost-reimbursement contracts 
Reviews invoices 
Inspects and accepts deliverables 
Other (list) 

Close-out: 
Writes reports on contractor performance, costs, 

and tasks performed 
Reconciles payments with work performance 

Closes out payments 
Performs cost accounting 
Provides. assistance to Contracting Officer in 

settling claims 
Other {list) 

PERCENTAGE OF TIME SPE!:IT ON CONTRACT 

MANAGEMENT: 
;?:o ______ % 



Grants/Cooperative Agreements Duties 

Pre~application/ Application: 
Prepares solicitation for proposals 

v/ Identifies potential grantees for area of program 
~ emphasis 

Makes initial determinations (whether project is 
procurement or amstaru:e., whether agency has 
legal airtbority, whether applicant is elig:lble., 
whether funding is IIVlrilable, =tc. 
Provides administrative information to 

.,/ applicants. 
-,4- Determine£ appropriateness of applicant's 

workplanlactivities!budget and compliance with 
regulations and guidelines and negotillleS 
changes with applicant 
AssiSts applicant in resolving issues in 
application 
For cooperative agreement, detennines 
substantial Federal Involvement and develops a 
condition for agreement 
Negotiates level of funding ""* · Conducu site visits to evaluate program 

. ,/ capability 
-A Serves as resource to' Selection Panel 

Informs applicants of funding decisions: 
Other Oist) 

Award: 
Prepares funding package, including Decision 
Memorandum 
Obtains concurrences/approvals 
Reviews/concurs in completed dt?cument 
Established project file 
Other Oist) 

P~ Management/Administration: 
~ Monitors recipient's activities and progress 
__ Reviews reports and deliverables and notifies 

recipient of comments 
Provides technical assistance to recipiCDts 
Advises Grants Management Office of potential 
problems/issues 
Participates in decision/actions to ensure 
successful project completion and in decisions to 
impose Sallctions.. 
Approves payments requests or ACH drawdowns 
Reviews request for modifications. additional 
funding, etc. and makes recommendations to 
Grants Management Office. 
Negotiates amendments · - -- --- · 
Reviews Cost'Price/AnaJys:is for recipient 
contracts/change orders (Superfund only) 
When necessary, rec:ommends termination of the 
agreement 
Resolves with Grants Management Office 
administrative and financial issues.. 
Conducts periodic reviews to ensure compliance 
with agreement --- --

. Other (list) 

~tCertifies del~verables ~ ~sfactory and run:Jy 
Provides assu:tance to reCipients and Grants 

-- Management Office to ensure timely close-out 
Reconciles pa)'1Tli:Jlt with wort performed . 
Notifies recipient of close-out requin::ments 
Obtains legal assistance if necessary to resolve 
incomplete close-out 

V If project i& audited, responds to issues and 
----t"\ ensures recipient complies with audit 

recommendations 
Other (list) 

Percentage of Tune Spend on Gra.nts/CoQperative 

Agreements Mallagem.en.t: £_. s:: % 

Part 3. Interagency Agreements Duties 

p~~=~ and negotiates work effort 

4 ~stimates costs 
Obtains funding commitments 

--.- Prepares commitment ~otice X Writes or revi~s scope of work + Responds to pre~agreement inquiries 
)(" Participates in pr~agreement conferences 

Coordinates with appropriate staff in developing 
Independent Government Cost Estimates (IGEs} 
Negotiates and ensures execution of Superfund 
State Contracts (Superfund Only) 

. Performs technical evluation ofworlc plan and 
budget 
Prepares funding package and obtains necessary 
concurrences 
Other Oist) 

· Mana.gementiAdministration: 
Reviews progress rcporWfinanc:ial reports 
Monitors cost management and overall technical· 

v pcrfOT"lTIID1Ce 
-4 Participates in deciEions about project 

modifit:a.Uonftennination 
· C.ondut:ts periodic review of Superfund State contracts 

payment receipts (Superfund Only) .. 

lnspec!S and accepts deliverables 
Other (list) 

0~-out · 
___6._ Reviews final report . 

Decides on disburs=nt of cquipme:nt 
Reconctli::S payments with wort perfotmcd 
Reviews Superfund State Contraets to ensure full 
reimbursement (Superfund Only) 
Certifies deliverables 
Resolves close-out issues with Grants Munagernent 
officelo!ber agency 
Other (list) 

rune Spent orr.1nterageJ~cy Agreemerr.ts Management: 

Pd5 % 

-



TEAM LEADER POSITION DESCRIPTION AMENDME T 

Position Title, Series and G~ade: 
. r c / Lt_"'--cluJ 

0. ~ 
Mark the Team Le er duties that app y to the position being evaluated. Duties 4, 11, 16 and 20 should be 
carefully evaluated, considering whether the position should be included or excluded from the bargaining 
unit. At a minimum, Team leaders perform all of the first seven (7*) coaching, facilitating and mentoring 
duties and a total of fourteen (14) of the twenty (20) duties listed below. Attach supporting 
documentation as necessary. 

iD-"' *I. Ensure that the organization's strategic plan, mission, vision, and values are communicated to the team 

and integrated into the team's strategies, goals, objectives, work plans and work products and services; 

,o---· *2. Articulate and communicate to the team the assignment, project, problem to be solved, actionable 

events, milestones, and/or program issues under review, and deadlines and time frames for completion; 

~ *3. Coach the team in the selection and application of appropriate problem solving methods and 
techniques, provide advice on work methods, practices arid procedures, and assist the team and/or 
individual members in identifYing the parameters of a viable solution; 

~· *4. Lead the team in: identifYing, distributing and balancing workload and tasks among employees in 

accordance with established work flow, skill level and/or occupational specialization; making adjustments 

to accomplish the workload in accordance with es~blished priorities to ensure timely accomplishment of 

assigned team tasks; and ensuring that each employee has an integral role in developing the final team 

product; 

~ Add the following language to include in the D Add the following language to exclude from 
bargaining unit the bargaining unit 

Workload distribution and adjustments require little Workload distribution and adjustments require regular 
independent judgment on the part ofthe team leader. exercise of independent judgment on the part of the 
Shifts in work-load are discussed and based largely on team leader and consideration of relative skill and 

team consensus, with team members actively workload of team members. While workload issues 
participating in the redistribution of work. Where the may be discussed in team meetings, the team leader is 
team is deadlocked or disagrees on workload shifts, the responsible for making work assigrunent decisions, 
supervisor makes decisions. rather than the supervisor. 

W *5. Train or arrange for the training of team members in methods and techniques of team building and 
working in teams to accomplish tasks or projects, and provide or arrange for specific administrative or 
technical training necessary for accomplishment of individual and team tasks; 

~- *6.· Monitor and report on the status and progress of work, checking on work in progress and reviewing 

completed work to see that the supervisor's instructions on work priorities, methods, deadlines and quality 

have been met; 



~· *7. Serve as coach, facilitator and/or negotiator in coordinating team initiatives and in consensus 

building activities among team members; 

8. Maintain program and administrative reference materials, project files and relevant background 

documents and make available policies, procedures and written instructions from the supervisor; 

maintain current knowledge to answer questions from team members on procedures, policies, 

directives, etc.; 

[P/ 9. Prepare reports and maintain records of work accomplishments and administrative information, 

as required, and coordinate the preparation, presentation and communication of work-related 

information to the supervisor; 

(j::Y 10. Represent the team in dealings with the supervisor or manager for the purpose of obtaining 

resources (e.g., computer hardware and software, use of overtime or compensatory time), and 

securing needed information or decisions from supervisor on major work problems and issues that 

arise; 

&V/ 11. Report to the supervisor periodically on team and individual work accomplishments, 

problems, progress in mastering tasks and work processes, and individual and team training needs; 

~· Add the following language to include in D Add the following language to exclude 

the bargaining unit from the bargaining unit 

Reports reflect accomplishments as compared to Reports on work accomplishments, problems and 

established work plans. Training needs are based training needs reflect the team leader's 

on Individual Development Plans (IDPs) independent judgment based on personal 

developed with the supervisor. observations as well as work plan data and IDPs 
developed by employees. 

cJJ/ 12. Represent the team consensus and convey the team's findings and recommendations in 

meetings and dealings with other team leaders, program officials, the public and other customers 

on issues related to or that have an impact on the team's objectives, work products and/or tasks; 

~/ 13. Estimate and report to the team on progress in meeting established milestones and deadlines 

fot completion of assignments, projects and tasks, and ensure that all team members are aware of 

and participate in planning for achievement of team goals and objectives; 

u:::( 14. Research, learn and apply a wide range of qualitative and/or quantitative methods to identifY, 

assess, analyze and improve team effectiveness, efficiency and work products; 

LIJ' 15. Lead the team in assessing its strengths and weaknesses and provide leadership to the team in 

exploring alternatives and determining what improvements can be made (e.g., in work methods, 

processes and procedures); 

.... .,; 



16. Approve emergency leave for up to three days; eight hours or less for medical appointments; 
and/or other types of leave as delegated by management; 

'• 

._g-/' Add the following language ~o include in D Add the following language to exclude 
the bargaining unit from the bargaining unit 

Also approves short-term annual leave requests (1 :Also··approves long-tenn annual leave requests, 
or 2 days) when the impact of the request on the which require the team leader to exercise 
team's ability to meet its deadlines is negligible, independent judgment in assessing the impacts of 
referring other requests to the supervisor. the request on the team's ability to meet its 

deadlines. 

17. Resolve simple, informal complaints of employees and refer others, such as formal grievances 
and appeals, to the supervisor or an appropriate management official. 

18. Communicate team consensus and recommendations to the supervisor on actions affecting 
team and individual awards, rewards and recognition; 

19. Inform employees of available employee benefits, services and work related activities. 

20. Intercede with the supervisor on behalf of the team to info.rm the supervisor of performance 
management issues/problems and to recommend/request related actions, such as: assignments, 
reassignments, promotions, tour of duty changes, peer reviews arid performance appraisals.· 

l,a·/ Add the following language to include in 
the bargaining unit 

Information on performance management 
issues/problems presented by the team leader is 
based on objective data such as tracking reports or 
timely completion of milestones and objectives. 
Recommendations for reassignments, changes in 
tour of duty are initiated by team members. 

D Add the following language to exclude 
from the bargaining unit 

Information on performance management 
issues/problems includes personal observations of 
team leaders as well as objective data and is 
presented personally to the supervis9r. 
Recommendations and requests are based on the 
team leader's independent judgment, rather than 
reflecting the team's consensus. Team leader is 
authorized to "initial off" on performance 
appraisals and hold performance discussions with 
team members to share feedback from supervisor. 

NOTE: All bargaining unit status questions should be referred to the Region 7 Labor Relations Officer in 
the Human Resources and Organization Branch. 



Life Scientist/Environmental Engineer/Environmental Scientist 
(On-Scene Coordinator) 

GS-401/819/1301-14 

~~·Jir' Su ;r~·/0 
/ .l .... . ~ 

I. INTRODUCTION 

This position is located in the Emergency Response & Removal Branch. · 
:~ Incumbent serves as an Team Leader/On-Scene Coordinator responsible for 

responding to threats to public health and/or the environment pursuant to the National 
Oil and Hazardous Substances Pollution Contingency Plan (NCP) 40 Code of Federal 
Regulations (CFR) Part 300 with responsibility for emergency and removal response 
activities under the Comprehensive Environmental Response, Compensation, and 
Liability Act (CERCLA), the Oil Pollution Act (OPA) and the Clean Water Act (CWA), 
Presidential Decisions Directives (PDD) and in accordance with appropriate laws, 
regulations, Executive Orders, as appropriate and required. The incumbent has unique 
authorities/responsibilities within the federal government to both approve an action and 
procure necessary resources to implement these actions. 

The work of this position is multi-media in nature and the incumbent has 
responsibility .for preventing, and/or mitigating the health and environmental hazards 
resulting from 1) sudden and unexpected or intentional discharges of oil and releases of 
hazardous substances, pollutants or contaminants, including releases of biological, 
chemical and radiological agents and 2) uncontrolled hazardous waste sites, either 
individually or as a team member. These pollutants can spread from a variety of 
sources such as industrial, manufacturing or storage facilities through the physical 
environment (i.e. land or water) into plant life, the food chain and people, if left 
unmitigated. 

The work of this position also includes response to certain Incidents of National 
Significance (INS) and terrorist acts. The incumbent has responsibility for responding 
to, and mitigating, the health and environmental hazards resulting from releases of 
biological, chemical and radiological agents, which may be released either separately or 
in combination with each other or with an explosive dispersant (i.e., a "dirty bomb") or 
occur at a nuclear power station or pre-existing hazardous waste site. These weapons 
of mass destruction can spread through the physical environment into plant life, the food 
chain and people, if left unmitigated. In addition, the incumbent has responsibility for 
responding to, and mitigating, the health and environmental hazards resulting from 
releases caused by natural disasters according to the National Response Plan (NRP). 
Consequently, the interdisciplinary nature of this position is very complex. Experience 
in environmental preparedness and Homeland Security (HS) planning is of utmost 
importance in addition to an individual with a professional background in the life or 
physical sciences or in environmental engineering. In this capacity, the incumbent 
performs the following: 

II. MAJOR DUTIES AND RESPONSIBILITIES 



Responds on an emergency basis to environmental events involving oil, 
biological, chemical, or radiological substances which have been intentionally released 
as weapons of mass destruction (WMD) or accidentally released by a natural disaster 
creating an INS. The employee, applies expert knowledge of life science/ 
environmental engineering/ environmental science in order to mitigate such releases. 
Provides direction on innovative or alternative treatment technologies and techniques to 
be used in the cleanup of these hazardous materials and is responsible for developing 
new or improved approaches or solutions. These approaches concentrate on the 
limitations of proven concepts and practices and are still theoretical and may not have 
been previously tested or reported in professional journals. These INS events involve 
releases of hazardous substances or discharges of oil which present an immediate, 
critical threat to public health (i.e., from extreme exposure rates for radioactive 
substances, or biological agents) which create an extreme threat or damage to human 
health as well as to environmentally sensitive areas. This threat may be complicated by 
the presence of insect or animal life which may in turn become part of the mechanism 
by which the hazard may spread; by exposure to infected persons; or by the presence 
of groundwater or surface water supplies near the INS, which can also add a multi
media nature to this problem. Depending on the nature of the INS, and relevant 
meteorological considerations, the oil or hazardous substances involved in these INS 
may transcend State or Regional boundaries, and potentially international boundaries. 
The psychological impacts from such events are nationwide. 

Responds and/or directs response on an emergency basis, applying expert 
knowledge of life science/environmental engineering/environmental science in order to 
mitigate accidental releases of hazardous materials and/or oil. Identifies and 
implements innovative or alternative treatment technologies and techniques to be used 
in the cleanup of hazardous materials. The innovative or alternative treatment 
technologies are usually precedent setting and are frequently used across the Agency 
in similar responses. Many of these releases present an immediate, critical threat to 
public health through extreme exposure rates; on, and off-site migration; imminent 
fire/explosion threat; extreme threat or damage to environmentally sensitive areas 
and/or endangered species on sites which may be large or complicated by multi-media 
problems (e.g., air, groundwater, and surface water). These multi- media problems may 
transcend State, Regional or international boundaries, as well. Actions are carried out 
consistent with the NCP, CERCLA/SARA, CWA/OPA, the National Response Plan 
(NRP), Stafford Act, other standards and EPA guidelines. 

Serves as a nationally recognized technical expert on emergency response and 
removal actions. The expert provides technical oversight of other staff members 
involved in various aspects of emergency response or removal activities. The expert 

\L serves as a leader and mentor to other staff members providing on-the-job training 
l- assignments and rotation opportunities for learning by example. 

When notified of an INS, the employee mobilizes to the scene of release and 
determines EPA's role in responding to the incident. While such incidents are clearly of 
an emergency nature, the employee must determine the nature, amount and location of 
the contaminant as well as taking into consideration any migration rates. These 



assessments are complicated by the magnitude of the hostile act or disaster, itself, and 
the associated involvement of police, fire and rescue, and other responders which may 
include military or national guard personnel and representatives of other portions of the 
Federal government including EPA's Criminal Investigation Division (CID) and the 
Federal Bureau of Investigation's forensic evidence teams, as well as local and national 
political leaders. 

Responsible for administering and resolving complex program and project issues 
which require unusual understanding of major environmental emergencies which 
directly impact population centers or major industrial areas and have large scale 
ecological impact. Based on the incumbent's expertise, maintains 24-hour readiness for 
mobilization to an emergency, during specific time periods, as required. When 
dispatched, incumbent will mobilize to the scene of release and determine EPA's role in 
responding to the incident. The incumbent independently determines whether the 
action needed is emergency, time-critical, or non-time critical, by considering the 
probable direction, migration rate, nature, amount and location of the contamination, as 
well as the potential impact on human health and the environment. 

Serves as the predesignated federal official for directing all response efforts and 
exercises, using appropriate delegated authorities (including contracting/procurement 
authorities) which may include but are not limited to approving emergency Fund-lead 
actions; issuing verbal task orders and delivery orders; directing all federal, state, or 
private actions involved in the clean up effort. The employee develops a strategy, plan, 
and schedule for implementing a removal (or in some cases a containment) response 
for the substances involved in either a traditional environmental release, natural 
disaster, or a WMD attack. Identifies and characterizes the nature and extent of the 
release and selects the alternatives for treatment and/or disposal to mitigate the 
release. Manages and directs all on-site resources and activities involved with the 
containment or removal process to ensure safe and expeditious completion of the work. 
Evaluates changing conditions and develops and impiements approaches to effectively 
continue removal actions. Discusses, justifies and negotiates solutions to INS with the 
designated points of contacts from the Department of Homeland Security (DHS), FBI, 
Department of Defense (DOD) and other Federal departments that are involved in 
Homeland Security-related issues. The new approaches and methods developed by 
the employee serve as a model for use by other on-scene coordinators in responding to 
hazardous substance/oil releases/discharges, or WMD events. Provides technical 
support for enforcement actions, and supports the CID and law enforcement officials 
with criminal investigation efforts, as required. 

The expert provides technical assistance to other government agencies, state, 
Tribal and local components on containment, cleanup and/or treatment of Category IV+ 
oil and/or hazardous materials environmental emergencies which are controversial, 
precedent-setting situations. Serves as an authoritative source of expertise on cleanup 
technologies and techniques for unusual biological and chemical agents, and other 
contaminants, e.g., anthrax, and asbestos. Serves as the authoritative source of 
preparedness, planning and response for predesignated area. Leads planning, 
preparedness and response readiness workgroups, that transcend regional boundaries, 



in the development of national policies on such issues as Health and Safety, Medical 
Monitoring programs, biological or radiological cleanup and treatment, and oil/chemical 
spills and treatment. The expert evaluates divergent professional opinions affecting 
environmental policy issues and defines feasible options, including consequences of 
their adoption. The effects of advice and influences of the advice give contribution to the 
advancement of treatment technologies and techniques, as well as the politics 
concerning redevelopment of the site. Serves as the predesignated official for directing 
all response efforts at a spill of oil, hazardous substances, pollutants or contaminants, 
including intentional releases of biological, chemical and radiological agents. 
Independently determines whether the incident requires immediate action and if so, 
exercises appropriate delegated authorities (including contracting/procurement 
authorities) which may include but are not limited to approving emergency Fund-lead 
actions; issuing verbal task orders and delivery orders; directing all federal, state, or 
private actions at oil discharges that pose or may pose a substantial threat to public 
health or welfare of the United States. 

Reviews and analyzes scientific literature and confers with other government and 
industry experts, and other experts in the life sciences, engineering sciences or physical 
sciences (including members of EPA's Environmental Response and National 
Decontamination Teams) and other strike teams authorized under 40 CFR in order to 
ascertain the technical implications of EPA decisions for mitigation of the INS 
contamination on related soil, sediment, and ground water issues. Integrates technical 
information from these sources into the analytical and decision-making process as part 
of determining innovative approaches to difficult site technical problems. 

Under the Clean Water Act/Oil Pollution Act, independently makes 
determinations as to whether a response is necessary to mitigate impacts of an oil 
discharge. If response is warranted, the OSC orders the responsible party (RP) under 
applicable laws and regulations. If the RP efforts are inadequate the OSC takes 
appropriate response actions and notifies the RP of potential liability for federal 
response costs. For Spills of National Significance, the OSC is mandated to direct all 
spill response assets, regardless of their origin. Provides assistance for enforcement 
actions, provides technical review and oversight of PRP activities, provides technical 
support for enforcement actions, and supports CID and law enforcement officials with 
criminal investigation efforts, which may include WMD-related environmental incidents 

Serves as a primary Agency spokesperson for public meetings, group meetings, 
and press conferences. This involves contact with the public, news media, and other 
government agencies concerning the nature and status of an environmental and/or a 
WMD response. 

Under CERCLA and OPA, performs enforcement or enforcement-related duties, 
at both fund-lead and enforcement-lead removal responses, which support other 
enforcement actions or future cost recovery. Prepares and negotiates enforcement 
orders. Provide expert technical assistance to the Department of Justice in developing 
cases for civil and/or criminal prosecution. 



Serves as a warranted Contracting Officer with contracting authority. Exercises 
procurement authority in accordance with the specific terms of the Delegation of 
Procurement Authority (DPA) from the EPA Office of Acquisition Management. 
Maintain certification through continuing education, as required by law. Incumbent may 
devote approximately 20% of time to contract management duties. Maintains 
certification of and uses warrant authorization to enter into delivery orders and contracts 
for the procurement of services necessary to implement removal responses including: 
verbal and written delivery orders; orders for services contracts; letter contracts with 
state and local governments; and notice-to-proceed procurements. 

Serves as the duty officer, providing coverage for the 24-hour emergency 
response telephone, with responsibility for assessing the nature of the incident and 
deploying an OSC, as appropriate, for oil or hazardous substance spill reports received 
through the National Response Center (NRC); federal, state, or local response 
agencies; and independent sources within the region, as required. This includes 
providing preliminary advice to the reporting party, independently determining the 
appropriate level of response, and notifying and coordinating with federal and state 
Natural Resource Trustees regarding spill occurrences and site activities impacting 
natural resources. 

Secures site access and coordinates site activities with all involved parties, 
including site owners, other EPA programs, and federal, state, tribal and local agencies. 
Prepares and maintains the necessary documentation for the initiation, continuation, 
and completion of a removal response. 

Responds during and after-the-fact to public, other agency and Congressional 
inquiries concerning assessment and cleanups at environmental response and WMD 
sites. Prepares and delivers presentations and briefings for conferences, public interest 
groups, industry and government. Acts as official EPA representative, addressing 
community concerns, facilitating public understanding which require tact and diplomacy 
on the part of the employee in contributing towards the Federal government's viewpoint 
for such a high profile event. 

Litigation may result from cleanup activities that may have impact on future 
industry practices. May be expected to provides technical support and expert testimony 
in courts or other judicial bodies, such as administrative hearings, and depositions. 

The expert conducts studies on complex scientific or engineering problems that 
are a result of environmental emergencies, time-critical removal actions and/or natural 
disasters. Develops a strategy, plan, and schedule for implementing a removal 
response and determines appropriate authorities. Identifies and characterizes the 
nature and extent of the release and selects the alternatives for treatment and/or 
disposal to mitigate the release. Manages and directs all on-site resources and 
activities involved with the removal process to ensure safe and expeditious completion 
of the work. Incumbent responsible for planning and evaluating long range programs to 
determine changing conditions; develops and implements new approaches to effectively 
continue removal actions 



Works directly with OSWER staff in the evaluation of Homeland Security
emergency response policies to plan extensive and long-range emergency response 
programs for INSs, including better coordination and program effectiveness. The 
results of the employee's efforts in responding to INSs also serve as a base line for 
evaluation of OSWER's emergency response program efforts to support the Agency's 
Homeland Security responsibilities, including recommendations for programmatic and 
policy changes. Works with other OSWER staff as well as with members of other 
Federal agencies with related responsibilities for Homeland Security to develop and 
provide advice on nationwide standards, procedures, and instructions to guide other 
OSCs and others in responding to future INSs. Shares this information with others in 
the OSC community as part of their regular training events. 

The expert serves as Incident or Area Commander responsible for managing and 
tracking field operations to assure response actions are appropriately staffed with all 
levels of OSCs in an effort to manage Region-wide deployment to environmental 
emergencies, time critical removal actions and/or INSs. Secures site access and 
coordinates site activities with all involved parties, including site owners, potentially 
responsible parties (PRPs), other EPA programs, and federal, state, tribal and local 
agencies. Prepares and maintains the necessary documentation for the initiation, 
continuation, and completion of a removal response. The expert is responsible for 
managing resources available for response actions and recommending future resource 
needs or viable alternatives to meet program goals. 

The incumbent is authorized to conduct official investigations and inspections 
pursuant to all federal laws administered by the US EPA These may include 
compliance inspections as well as release investigations .. 

The employee also represents the Agency in meetings with representatives from 
the DHS, Federal Emergency Management Agency (FEMA), FBI, DOD, Department of 
Energy (DOE) other Federal departments that are involved in INSs and Homeland 
Security-related issues as a participant in national workgroups and inter-agency task 
forces. These meeting are held in order to develop a better coordinated response 
program and examine ways of enhancing or improving the nation's emergency 
response efforts, with specific focus on OSC functions including readiness issues 
across the Federal government. 

Serves as a national technical expert in providing information and approaches for 
experts in other agencies, e.g., Department of Justice (DOJ), US Department of 
Agriculture (USDA), US Postal Service (USPS), etc. Reviews and analyzes scientific 
literature and confers with other government and industry experts, and other experts in 
the life sciences, engineering sciences or physical sciences in order to ascertain 
technical implications of EPA decisions on oil, hazardous waste, soil, sediment, and 
ground water issues. Integrates technical information from these sources into the 
analytical and decision-making process as part of determining innovative approaches to 
difficult site technical problems 



Performs planning, prevention, and preparedness activities in accordance with 
appropriate Presidential Decision Directives (PODs), laws, regulations, and Executive 
Orders. This includes maintaining the skills and training necessary to respond to health 
and environmental hazards resulting from intentional releases of biological, chemical 
and radiological agents or INSs. As an OSC with recognized expertise inWMD 
responses, the employee develops and provides response training for otherOSCs as 
well as local, state, or federal responders. 

Facilitates and leads the development of Regional, Area, and Sub-Area 
Contingency Plans (as required under the NCP 300.21 0) with representatives of state, 
local and tribal governments, as well as Canadian and Mexican representatives where 
necessary in Border areas. The employee is delegated signature authority for approval 
of Area Contingency and Facility Response Plans. The incumbent plans and leads 
drills and exercises to test and improve the plan's effectiveness. 

May serve as a primary Agency spokesperson for public meetings, press 
conferences. This involves contact with the public, news media, regulated community, 
and other government agencies concerning the nature and status of removal 
responses. Responds to public, other agency and EPA Regional inquiries concerning 
assessment and cleanups at oil and hazardous waste sites. Prepares and delivers 
presentations and briefings for conferences, public interest groups, industry and 
government. Acts as official EPA representative, addressing community concerns, 
facilitating public understanding and soliciting citizens comment regarding removal 
response-related issues which may be complicated by fear, mistrust or lack of 
cooperation on the part of the citizenry and which may result in high profile or hostile 
conditions, requiring tact and diplomacy on the part of the incumbent in representing the 
Regional viewpoint. 

May be required to perform duties in response to INSs under the NRP, including 
the preparation and planning of the response activities of Emergency Support Function 
(ESF) 10 activations, representation of EPA at the Regional Emergency Operations 
Center (REOC), Joint Field Office (JFO), and Regional Response Coordination Center 
(RRCC) during ESF-1 0 activations. and coordination with state responders. The 
incumbent may also take actions under other "non-traditional" emergency plans. 

May participate in national and regional workgroups or task forces involved in 
examining ways of enhancing or improving the OSC functions, including readiness 
issues. Serves on OSC Readiness Training Boards, Task Forces, technical 
workgroups, etc. developing instructional and training materials as well as teaching 
advanced classes for OSCs. Analyzes the issues involved or changes under 
consideration, and works with other group members to build consensus on 
recommendations and options for management consideration. 

May be required to perform planning, prevention, and preparedness activities in 
accordance with appropriate Presidential Decision Directives (PODs), laws, regulations, 
Executive Orders. This may include preparing for the health and environmental hazards 
resulting from intentional releases of biological, chemical and radiological agents or 



declarations made under the Stafford Act. Plans exercises to provide experience to 
OSCs, local law enforcement groups, US Coast Guard, etc., on how to handle a variety 
of complex events. The exercises provide simulated responses to biological and/or 
radiological releases, oil/chemical spills and other contaminants. The experiences 
gained as a result of these exercises may mean the difference of life and death to the 
people involved with or impacted by an actual emergency. Facilitates and leads the 
development of Regional Integrated .contingency Plans (as required under the NCP 
300.21 0) with representatives of state, local and tribal governments. Where EPA 
Region VII supports other regions whose states border Canada or Mexico, this planning 
process includes representatives of those countries. The OSC is delegated signature 
authority for approval of Area Contingency and Facility Response Plans. Plans and 
leads drills and exercises to test and improve their effectiveness. 

Performs other related duties as assigned. 

Ill. CONDITIONS OF EMPLOYMENT 

This position: 
is subject to random drug testing 

requires a "top secret" security clearance 
is subject to medical monitoring 
requires the incumbent to be able to properly wear and use a respirator 
requires the employee to travel more than 1 0 days a month 
requires the annual filing of a financial disclosure form 

Factor 1 Knowledge Required by the Position Levell-8 1550 Points 

The position requires mastery of the principles, theories, concepts and 
methodologies found in the life science, environmental engineering or physical science 
fields sufficient to apply new developments and experienced judgment, as a technical 
authority, to solve novel or intricate problems in the areas of environmental emergency 
response, uncontrolled hazardous waste site response and/or releases of chemical, 
biological, radiological or other hazardous substances. This position requires a 
thorough knowledge of the various types of chemical contaminations and possible 
threats and effects on humans and the environment. 

It requires the skill and ability to extend or modify existing techniques and 
develop new approaches for use by others in solving a variety of problems related in the 
area of emergency response. These knowledge, skills and abilities are employed in the 
design of field surveys and studies at uncontrolled hazardous waste sites and 
environmental emergencies in order to develop information necessary to determine the 
degree of risk or extent of contamination involved. The position requires the ability to 
perform environmental assessments at WMD incidents and to develop and conduct 
removal/remedial activities. This position also requires the ability to apply the 
knowledges and skills needed to evaluate techniques and technologies for use at 

...-.. ... 

hazardous waste sites to WMD sites in order to assess the impacts of the hazardous -
releases .and their impact on human health and the environment. The employee in this 



position requires a familiarity with the principles and theories found in related fields such 
as geology, hydrology, chemistry, biology, and statistics. 

It requires the skill to extend or modify existing techniques and develop new 
approaches for use by others in solving a variety of problems related in the area of 
emergency response. These knowledges and skills are employed in the design of field 
surveys and studies at uncontrolled hazardous waste sites and environmental 
emergencies in order to develop information necessary to determine the degree of risk 
or extent of contamination involved, environmental assessments at hazardous materials 
spills or incidents and to develop and conduct waste management sampling and 
removal/remedial activities. Knowledge and skill to evaluate techniques and 
technologies for use at hazardous waste sites to assess the impacts of the hazardous 
releases and their impact on human health and the environment. Incumbent in this 
position also requires a familiarity with the principles and theories found in related fields 
such as geology, hydrology, chemistry, and statistics. 

The position requires knowledge of safety issues and problems and the ability to 
recognize and take steps to protect investigators from contamination of potentially 
hazardous materials. The position requires training in the proper use of a variety of 
protective equipment, including self-contained breathing apparatus. Incumbent of this 
position is also required to possess knowledge of contract negotiation and contract 
administration as required under the OSC Warrant Authority for scientific and labor 
services while conducting response actions. 

Factor 2 Supervisory Controls Level 2-4 450 points 

The employee receives general guidance as to timing, objectives and resources 
for the program from the supervisor. Assignments are usually broad in nature, and the 
incumbent has wide latitude in terms of responsibility for planning, designing and 
implementing solutions for site clean up and the alleviation of damage caused by 
hazardous substances. Usually during the initial phases of a Level IV emergency 
response there is no concurrence from either the supervisor or contracting officer as the 
OSC is completely responsible for protecting human health and the environment. This 
includes the responsibility for up to $250,000 contracting warrant authority should the 
circumstances require for response during classic emergencies and planning the goals 
and objectives for a particular response site and for independently carrying them out, 
including the development of technical approaches and independently coordinating with 
other scientists, engineers, representatives of State, local or Tribal entities, and 
potentially responsible parties. Even on sites where approval authority rests at a higher 
level (above $250,000) The scope of the approval will be broad, with day to day 
operations run completely at the discretion of the OSC. The incumbent's decisions 
could literally affect the disposition of millions of dollars of public money. The 
incumbent keeps supervisor informed of any major problems or controversial issues on 
site. It is expected that completed work is normally accepted as technically proficient, 
but is reviewed for conformance to EPA policy, regulations, site compliance standards, 
and efficiency and effectiveness of actions in the mitigation of threat to humans and the 
environment. Incumbent receives general guidance as to timing, objectives and 



resources for the program from the supervisor. Employee keeps the supervisor 
informed of progress; recommendations and decisions of the employee are accepted as 
technically sound. The effects of advice and influences of the advice give contribution to 
the advancement of treatment technologies and techniques, as well as the politics 
concerning redevelopment the site. 

Factor 3 Guidelines Level 3-5 650 Points 

Working chiefly under broad and general policy statements, regulations, and 
laws, including the CWA, OPA, CERCLA, RCRA, and the Stafford Act) the National 
Priorities List, the National Contingency Plan, the National Oil and Hazardous 
Substances Pollution Contingency Plan; various Federal, State and local regulations; 
and EPA policies and standards, the employee exercises considerable judgment and 
ingenuity in interpreting and adapting guides that exist and in developing new and 
improved approaches, or concepts not previously tested or reported in the literature of 
the field. This judgment and ingenuity is applied by the employee in order to respond to 
and mitigate environmental emergencies due 

to the intentional release of chemical, biological or radioactive agents (either individually 
or in combination) as weapons of mass destruction. 

The employee is recognized as a technical authority with scientific/engineering 
expertise in the area of Homeland Security (HS) response, and is responsible for the 
working directly with OSWER/OEM staff in the development of HS-emergency response 
policies as well as with members of other Federal agencies with related responsibilities 
for homeland security to develop and provide advice on nationwide standards, 
procedures, and instructions to guide other OSCs and others in responding to future HS 
events. 

Factor 4 Complexity Level 4-6 450 Points 

The nature of the assignment involves removal or mitigation of hazardous 
substances (biological, chemical or radioactive agents used separately or in 
combination) which have been intentionally released as weapons of mass destruction 
with the intent of causing the maximum amount of direct and collateral damage to 
human health and the environment. The work involves varied and complex technical 
duties, including problem analysis, often with limited data available as to the type and 
extent of human threat and environmental contamination. Accomplishment of these 
assignments requires application of the theories, principles and practices of related 
fields of science such as chemistry, biology, meteorology and radiology and concentrate 
on the limitations of proven concepts and practices. 

Responding to such WMD events frequently involve difficult or unusual 
coordination or negotiation concerning technical, political, socio-economic, 
administrative, and other aspects which preclude the use of standard methods or 
practices. These may include compromises between a theoretical ideal method that 
may work in a laboratory or industrial setting and a technically less satisfactory one for 
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use across all or a significant portion of a large metropolitan area. The need for an 
immediate and rapid response, along with extensive political and public interest that the 
ultimate goal of "clean and re-in habitable" be attained as soon as possible, may need to 
be balanced with the investigatory/forensic evidence-gathering-requirements typical of a 
"crime scene" so as to support future actions taken against the individuals, terrorist 
organizations or countries responsible for such actions. 

Factor 5 Scope and Effect Level 5-5 325 Points 

The purpose of the position is to resolve critical problems and implement 
practical and effective solutions to clean up and remove hazardous biological, chemical 
and radiological materials from sites that have been contaminated as the result of 
release of hazardous substances or oil, or the use of weapons of mass destruction. 
The employee provides advice on physical, environmental or engineering aspects of 
studies and investigations on human health risk by identifying, quantifying the nature of 
the environmental release or WMD incident. The employee also provides guidance and 
coordination to members of other federal agencies and departments who are involved in 
or responsible for various other aspects of environmental response and/or homeland 
security, as well as with contractors who provide support for the 

clean up efforts. The work helps to ensure that the site sustains no further damage; 
and, that the damage does not spread to other environments. 

The employee's work has impacts on how OSCs respond to and clean up other 
environmental and/or WMD sites across the country. The employee's decisions with 
regard to how to respond to the event and clean up the impacted area, involve 
consideration of highly complex technical problems involving many areas of uncertainty 
and affects the work of other engineers and subject matter specialists both within and 
outside the agency. This results in the new approaches and methods which serve as a 
model for use by other on-scene coordinators in responding to environmental releases 
and/or WMD events. The results of the incumbent's efforts in responding to WMD 
events also serve as a base line for evaluation of OSWER's emergency response 
program's efforts to support the Agency's homeland security responsibilities, including 
recommendations for programmatic and policy changes, and to the development of a 
better coordinated response program across the Federal government. 

Factor 6 Personal Contacts Level 6-4 110 Points 

The employee is responsible for responding to major releases of hazardous 
substances or oil, and environmental emergencies involving weapons of mass 
destruction that have been unleashed upon the United States, as provided for under 
Presidential Decisions Directives. These assignments are of such magnitude and 
visibility that the incumbent has personal contacts with: 

a. nationally-recognized members of radio/television and print media who are 
reporting on the emergency response site being cleaned up by the OSC; and 



b. Governors of States in which the incidents had occurred, or in neighboring 
States, and mayors of large cities which are critically and substantively impacted by the 
nature of the environmental emergency. 

c. Members of a state's congressional delegation who are involved with or 
interested in response actions taken to mitigate the threats posed by a particular 
environmental release or WMD event. 

The employee also has personal contacts with scientific, technical and 
engineering personnel, officials of Agency Headquarters and Regional offices, officials 
and professionals of other Federal, State and local agencies (including the DHS, FBI, 
CDC, DOD, DOE, and uniformed members of the Public Health Service) industry (i.e., 
pharmaceutical) representatives and fellow members of national societies and special 
interest groups. 

Factor 7 Purpose of Contacts Level 7 4 220 Points 

In responding to incidents involving weapons of mass destruction the employee, 
as the lead responder (as provided for under 40 CFR 300 and Presidential Decisions 
Directives) must discuss, justify and negotiate solutions to these WMD incidents with 
the designated points of contacts from the DHS, FBI, DOD and other Federal 
departments that are involved in homeland security-related issues. The employee also 
represents the Agency in meetings with representatives of these other Federal 
departments to plan extensive and long-range emergency response programs for WMD 
events, including better coordination and program effectiveness, and to develop 
standards and guides for use by other OSCs Agency wide. 

The employee's contacts with Governors, mayors, and/or congressional 
delegations are to explain and defend the decisions made in responding to extremely 
complex environmental emergencies occurring in their cities and major portions of their 
State. This requires tact and skill on the part of the employee in order to establish a 
cooperative atmosphere conductive to open communication and to the expression and 
acceptance of plans and decisions. 

The employee's contacts with other scientific and technical staff in state and local 
governments and with members of other Federal agencies and contractors are to 
discuss methodological problems and potential solutions, explain the data obtained; 
persuade, influence or motivate individuals who generally have conflicting opinions; and 
to ensure that contractor work is following the agreed upon work plan , in order to 
ensure compliance with Federal, State, and local laws and with negotiated agreements. 

Contacts with members of the national press corps are typically to provide factual 
information, and discuss issues surrounding the environmental event in a way that does 
not incite hostility or increase fear among members of the general public who are 
impacted by such events. 

Factor 8 Physical Demands Level 8-2 20 Points 



The work requires overnight travel, extended work shifts (e.g. 1.2 to 18 hours, or 
more) during major emergency response or removal operations. Employees may be 
separated from their families and communities for extended periods of time. 

The work requires a large amount of walking, climbing, running, bending, 
stooping, and the employee may be required to perform such physical activities while 
wearing a variety of protective clothing which can include respiratory protection or self
contained breathing apparatus, as well as fully encapsulating suits. 

Factor 9 Work Environment Level 9-2 20 Points 

Work is both in an office and in remote field settings. While on site in the field, 
the employee may be exposed to unfavorable weather conditions and rough terrain. 
The work may involve regular and recurring exposure to moderate risks or discomforts 
that require special safety precautions particularly where there is risk of exposure to 
hazardous and toxic substances, radioactive materials or other pollutants. Less 
frequently, employees may be asked to work in conditions that present an Immediately 
Dangerous to Life and Health (IDLH) situation. The employee is required to use 
protective clothing and equipment (i.e., gloves and face masks) and may occasionally 
be required to use fully encapsulating suits and supplied air (Level A & B.) 

Total Points= 3,795 = GS-14 



ADDENDUM TO ALL POSIDON DESCRIPTIONS IN REGION 7 

POSIDONNVMBER: {)t){J,5tf77cftMPLOYEE: P~ lJ~~~ 

POSIDON TITLE, SERIES, AND GRADE: .U 0 .f:N 1 (Le_o_d~ bS-819- f tj
M:EDICAL MONITORING PROGRAM REQUIREMENTS 
~is position IS in the medical monitoring program. 

0 This position IS NOT in the medical monitoring program. 

Regional Safety & Health Officer Concurrence: Q..k 
DR~G~~~GPROGRAM . 
~ :_~s posrtwn IS m the drug testrng program. . 

0 This position IS NOT in the drug testing pro~. jJ , . ) 

Drug Testing Program Coordinaror Concurren~ J0 6 ~ 
/ l 77 

FLSA EXEMPTION 
0 This position is Non-Exempt from FLSA. 
~is position is Exempt from FLSA. 

EXTR.AMiJRAL RESOURCES MANAGEMENT DUTIES 
-~~s position has NO extramural resources management responsibilities. · 
~ ;'otal extramural resources management duties occupy less than 25% of the time and a 

Position Description (PD) amendment is added to the position description in the form of 
the Extramural Resources Management Duties Checklist. 

0 Total ExtramUral Resources Management Duties occupy 25% to 50% of time. These 
duties are indicated in a PD amendment added to the position description in the form of 
the Extramural Resources Management Duties Checklist and described in the position 
description. 

0 Total Extramural Resources Management duties occupy more than 50% oftime. These 
duties are indicated in the PD amendment added to the position description in the form of 
the Extramural Resources Management Duties Checklist and described in the position 
description. 

PROPERTY MANAGEMENT, PROPERTY ACCOUNTABILTIY AND PROPERTY 
UTILIZATION OF EPA'S REAL AND PERSONAL PROPERTY 

!\ This position has NO property management, property accountability and property 
utilization of real and/or personal property responsibilities. 

0 This Position is a [ ] Property Management Officer (PMO); [ ] Property Accountability 
Officer (PAO); []Property Utilization Officer (PUO) and/or []Custodial Officer 
duties occupy less than 25% ofthe time and a Position Description (PD) amendment is 
added to the position. description in the form of a Property Management,. Property 
Accountability and Property Utilization Checklist. 

0 More than 25% is described in the position description. 



RISK DESIGNATIQN/ (Complete the attached Risk Designation Form) 

Risk Level: (-'~ ~·('j . c Computer-ADP: __ _ 

Minimum Investigdtion: "'z S 6.} . . 
Adjustment for Uniqueness and Uniformity: 

cs;-

Supervisor Signa e Date 

--~~~~-· ---~_\:::;;..._~ __ -____ 1---'1_5-'""(_.c(~--::-.Review 

Classification Specialist Date 

(Attached to Original Position Description) 



SUITABILITY PROCESSING HANDBOOK- OFFICIAL USE ONLY 
MARCH2002 D-R-A-F-T 

POSrTION DESIGNATION RECORD a [3:;/f/S:.S. 
AGENcY: EPA/Region 7 PRoGRAM: 5u PF /~ / 1 

POSrTION ;~~. s~~IES:~ ~~E~- £;-j \\ b.J7 
1 

kz_( __ _gf9-Jcj 

POSITION DESCRIPTION#: 0 0 <~ 5 f 7 7 f 

RiSK DESIGNATION SYSTEM 

I. PROGRAM DESIGNATION 

IMPACT, Integrity & Efficiency of Service ....................... 7tr if-5 

(Major SUbstantial, , Moderate, Limited.r-------,------. 
SCOPE of Operations, Integ Pity & Efficiency of Service.. .... . . .. . :, 

. (Vbrldwide, G::lvernrnentwide, Mul tiaqencvV.,~-~en~cy~~::::::~...;::......,. -__.. 
PROGRAM DESIGNATION (Major, Substantial, Mbdera1e, Limited}.. c. /., / L 'I ' 

{refer to chart ·in:'Appendix B, paqe 4) _ .,;;>t.r oSrr.:,-(f.ct 

II. POSITION RISK DESIGNATION POINTS 

RISK FACTORS & POINTS: 

DEGREE OF PUBLIC lRUST ................................. . 

FIDUCIARY RESPONSIBILITIES ........... -................. . 

IMPORTANCE TO PROGRAM- ................................. . 

PROGRAM AUTHORITY LEVEL............................... 7 
SU VI I ECEIVED....................................... · 

s~-- TOTAL POINTS ...... _.. ......................... I ... 2.,b ... l 
(signature) 

UNADJUSTED RISK LEVEL ..... ~ 
MINIMUM INVESTIGATION ....... ~ 

Note '(c)' after the risk level if 
·- this is a Computer-ADP 

. ADJUSTMENTS FOR UNIQUENESS AND UNIFORMIT'i'? COMMENTS: .-1 5' 

FINAL DESIGNATION (Risk levevsensitivity level/Access lever) .......... ~ 

MINIMUM INVESTIGATION .... .:.:_:: ............................. ~ 
r g ~lj_l d {J{) 'f 

. ~ , h 11 /~ l) } _;-·- t :f 
PRINT NAME & SIGNATURE ~:0:G'& DESIGNATOR DATE 

anet Schwar _z 

Appendix B, Page 2 



SUITABILITY PROCESSING HANDBOOK - OFFICIAL USE ONLY 
MARCH 2002 D-R-A-F-T 

FILLING OUT THE POSITION DESIGNATION RECORD 

Program Designation 

• Program Designation. The agency identifies both the impact and scope of an agency or agency 

program as related to the integrity and efficiency of the service. Tlrls determines the "program 
designation." · 

Use these steps and Tabu I on the nert page to complete part I -"Program Placement" 

1) Impact on the Integrity and Efficiency of the Service: Identify the impact description in the 
IMP Acr column of Table 1 that best describes the agency or agency program. If there is a 

--question regarding the designation of an agency or agency program at one of two impact 
descriptions (such as whether it is SUBSTANI'IAL or MODERATE), the decision should be based on 
the best interests of the agency mission. · 

2) Scope of OperatioilS in Terms of the Integrity and Efficiency of the Service: Identify the 
scope of operations descnbed in the four SCOPE OF OPERATIONS columns of Table 1. 

3) Determining Program Designation: The box at the intersection of the IMPACT row and 
SCOPE column identifies the program designation. 

Examples: 

• • I 

(D SUBSTANTIAL IMPACT and (2) MULTIAGENCY SCOPE = @ SUBSTANI1AL Program Designation. 

(D LIMITED IMPACT and (i) WORLDWIDE SCOPE = @ MODERATE ProgrfUD. Designation. 

Appendix B, Page 3 

·' . 



5/18/00 
TEAMLEADERPARTIIEVALUATION STATEMENT. 

/ l'OSITIOR £tV tJ £v'1 ( Lewd_i OS c.) (,S _)[( '1- / <f 

oRGANIZATioN: S\JfF j ER s&jPPss. 

X I. 

IT. 

ill. 

MEETS DEFINITION OF TEAM LEADER 

~ The Team Leader duties are a regular and recurring part of the employee's 

/ signments. ..., . / 
0" / pproximately.?;:) % or more time is spent performing the team leader duties. 

Leads a team of"GS" two-grade interval work. 

sually participates in the work of the team by performing :work that is of the 

same kind & level as the highest level of work accomplished by the team led. 

TEAM LEADER FUNCTIONS 

(Meets all cif the first 7 and a total of 14 of the 20 tasks listed.) 

BASE LEVEL OF WORK LEAD 
(Indicate positions on team, including those *excluded from base level by grade and 

series (using full performance level). 

Excluded: Those positions with an extraordinary degree of independence or 

have personal accomplishments (e.g. persons who grade are based on: a) impact 

of person on the position; b) recognized as regional, national or international 

expert; c) bas statute in professional; and/or d) in an incumbency only allocated 

position. 

S ohl\~r~ 1 CoS.- 13t:>\- \2. 1/Jcld CrtiV\obe) I 
fl1.aifot-~ l)r:{f'-kl,ur4f 1 &-S"·-- J 11 - 01· S ~~ ~ !H-~ 

A"'~"- a~ I Jv.~~~ 1 r..r s ~ 1 "H \- 04 A~~ \)._-.:.._\3 

. Kc..·+f flli \~ f 1 {rc'J -r>{o(.-./2. . ~·...,._s~ ~ -\-\'\[\.~ 
( che (.J...(a.tu.fl) VQx n -..~ + /)05' .f,u...,_ J 

This team leader position consistently assists the b~am through Imowledge and application of leadership and team 

building skills and techn~ques such as group facilitation, coordination, coaching, problem solving, interpersonal 

communication, integration of work processes and products, obtaining resources and liaison with the supervisor. 

The team leader is also accountable for outcomes and results (timely delivery of quality work products and seiVices 

produced). 

{J}RG1\INING UNIT STATUS.D~TER.l\nNATION ··j 

p.. . BU 

0 NBU -

. ! 



Based on the above, this position meets the-classification criteria for a tea.-'11 leader position and is 
classified as a: 

Lead ---------------------------------
0 final grade based on team leader duties (I grade above base level) 
D grade based on personal work at the same grade as the team leader duties 

~S-O~l9- Jet 
Pay Pl~n, Series and Grade 

Classification Signature 



l>GPT lb 

.. 
l'nilcd l:i111 .. Enrin:rnmllltlll Pftl41dloa A&••n:]' II. Dl."TV LOCATION ~~~::JIX3ga 

POSITION DEiiCRIPTION COVERSHEET J:anu.a City, Jtan•a• . 0 

3. CL,I..~ffiCATlON ACTION: a. Ref'""" at 5tr1a ud Da~ of St.• dan!• lJHd to Cwal')' thlt Podllon 

b. "nil~ c.Scmcc d.Sttt• c.Gndll f.CLC 

omclal &nv i 't"O n~~~an t &l Enginaar 
Alloct.llon 

GS 0819 14 

4. Sl'I'£RYISOR'~ 
Rt..COMM"RNDA TTON 

jgjf-ll.'l.A,;;~'!~~%!.~ /~.4- (~~ 
6. NAMn 01' iMPI.OYEa Wa.rd BUrniJ 

7. 0 RGANTZATI 01"1 (f:Tyuomplett. arpnlullonwl brolcdOWll} ~ l. T 

A. IJ. S. f',NVIRO:"'ME."''At. PROT!C'nON AGVICV ~l't\c..c::k.Je. tlFAd; 
II 

b. R11gion 7 
r. M ..- ~C) 

.. Air " Waata Kanagemant nivisioD ~ at~, 

' 
d. Air PermHting "-nd Compliance · (APCO) II. KPAYS 0Jp~~llllt1Gn Cvdt 90"7 m~U 

,, 

8. SUPf:RVISORY/M.ANAGERlAL DFSIGNATION 

D lSI Firs! or S...c:ood level Sl•pet"'ilOr: An inrlividuil who perfgmu SupcrvUol)' wort< 1111d manag=rial rupontlbilitics fh:at l'ajUire a~mpli.•hmc:l't 

of worll t~ro\Jgh camhined tcc!mlc:al•r.d •dminiurarivc direction oro~ Md mcel.s the requin:mcm. ror c:ovcraac u described in the 

Gc:nCral St.:hedul~ SupctVflOI)' Ouide. 

0 !At An individnol (u d~oo in Saction 'I OJ(aXIO~ ot'Ti1lc V of tho U.S. Code) who iuuthorized to bini, direct, ISlip, pnmlOte, rewald, 

tn~nsf'cr,lay ofl', $uspcnd, discipline, or remo,.e one or more employms. or cfl'octiw:ly nlCO!llfi'ICild 1uch IICtiOI\. The c:x.trc:isc of IIlia 

rcfJIOI1£ibllity i& nol t'OIItino or clerical in nature, but requires the toniisttnt cxcn:ise oflnd~pcndc:ntjudgm~t. 

DfMl A manager who directs the wort< of an orpni211tion; Is acccnmlable far tha ~UCCtU of lin!) or rtaff pro;mna; manitOD, oYlluatea, and .cljliSII 

progrurn activitie~i gnd per(onns ttu:. full range or duties outlloed in the Ot:ncntl Schedcle Supc:MfOfY Ouide. May abo incrude Qcputiu who 

fully share mpon1ihllity for UWllglng the orgt~J~i2Dtioa or who fCI'\It u an al~ =ao til tbl: manager. . 

0 !Ill A nio114~t:nl offi<:i:al (as defined m Sec1l11n 7103(aXJI) of Title Vorthe U.S. Code) who formulates, dcl:cnnlnCII or influt:nec:~111 

organi~tion's policies. Thi& rnt~~nJ creating. c.stJhliJhing. or prescnbma acnaal principles, plans. or c:ourJCS nf action for an orpnizlltion; or 

bring ill' about ai;OUI'se of action for lht organiialion. M~t off~eiab must actively particiJ*c in shapinJIM orpnlzation'li po Jicict 

not juJt.intc::rpn:t :a~ an.d rogulalioru~ give ~urcc informarion 01' rccommr.ndaliOIIll or JCI'VC 11 ~pcrts at hiJ)IIy tn.inccl profc:niom~b who 

implement nr intClpi'CI tho or~ization's policia and plana. 

OITI "Team Le:3ctcr'' This po$ition I'!ICletS the requirements ror covtragt; ~der Part I! oflhe Work l.cl.dcr Grade Ewluation Guide. 

121 [NI !'lone of the above applies. This is a 1l()fl-r.~iJOrYinon·1l'lllliA'Cirial POailioTI. 

9. SVrERVISOR\' CM1U1CATTON I tudrt t~otllll• ban ocnrnlc·na-cat or lhll'la]or dullet 1.d rapDO>olbUid~ohhh pGdtkmlll4 Ita o,.....lzatloooaJ 

rclotioMhipo -'ld nu111"' podtlan b -rr to carrt out ;Oftmii\CAtal r~~~tctlon• fot wllldll ~ml"ap((ttllhla. Tht «Ttllicadw 15 ltmde wltlltllt laoi!Witdp lht 

this l"form!lli on I• 10 be IUI!d f•r rlaurtOTJ purp01oa rciJ.Una to apPoilllm•t .. 11 p~r ar p11blk ftmd&. ud th1t fll• w -.isbdho1: mlelllenb may ~~~ft 

vlolalflnl or ourh rtl\lltd Of lhtlT Jmplemll<lf\nl f'ltUI.tiOIIJ. . 

L 'T'YIIod N·- .,d Toll& or lrnm~dla~ 51Jp& ...... r d. Ttpcll Na- oiiCI nuo of S.C.~ Sapo....-, 

Maxk A. Smit:h. Branch Chi til~ I APCO ~cc• Waber, Dir•~tc~ AWMD 

b. s'W:J.J,A( C)~ ~7r. ' e. S11uh•rkJ. -w c.O::/l-I}Jd ·~ 2.1/ tO ("'Y ~-
'-...J' v 

10. OtrFI~ll\1. Cl.ASSiflCI.-rtON Cr;RTlHC/I.TTOI'I 

a. ~I• position hu 

' 
0 If plllltioa d~l'dopt u planned a111d cmployH p ~- b. F"llir Labor Stududf Jr.d ~:.F=di~ 2. 

no ~am oil 011 pat&ntlal. ntlsfactorllr~ tbil pOflllotl hu ktlowftpomoUoa PGW'IIIII tQ ~ 0 Nfdle;i~~;IIIJI! £)"Fxompt CQdc .. 

d. Barplnln~ t. Cbnk; tr eppO~bla: r.tolu1'11 .It 1:oo Olll.o 

Unit Code 0 Mcdlul McnltorlnJ Rtqvked 
. ~,,Jj 
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ENVIRONMENTAL ENGINEER POSITION DF.S('RTPTION 

GS·0819·14 '. _ J .L 
~""-eat eo.:re. e;,pp1 Ch 

INTRODUCTION: Tllis position is located in the :\ir Permitting and Compliance Branch4 . " 

(APCO), but is responsible for worldng closely with and providing expert advice to the Region ~ • , 

7, EPA Headquarters, DOJ, and consulting with states and industry. l11e position uses Cyo~/ (0 

knowledge and skil1s in related physical sciences to serve as professional and technical authority tlJ 
in development of enforcement ~ruidanct:, training and implementation. · 

This position serves as national air pennit climate change eipert and technical enforcement 

authority for the Clean Air Act (CAA). The overall object of this position is to assure that the 

CAA programs are complied with to control the emissions of regulated air pollutants (including 

brreenhouse gases (GHGs)) into the ambient air of the Unite States. The incumbent has expertise 

in enforcement activities and will work in one OT more of these CAA programs: hazardous air 

pollutants regulated under the Maximum Achievable Control Technology (MACT) and National 

Emissions Standards for Hazardous Air Pollutants (NESHAPS) programs; New Source 

Perfonnance Standard(NSPS), State Implementation, Plans (SIPs) and-New Source Review 

(NSR) Requirements. The incumbent is aJso responsible for liaison activiti~ with state and local 

government officials EPA headquarters offices and EPA contractors regarding enforcement of 

new source and operating air pennit programs, including tpose permits required solely for 

GHGs. . 

MAJOR DUTIES: 

Represent Region 7 on national workgroups involving Greenhouse Gas regulations. Develop 

Region 7 Air Permitting strategy for the impacts of Climate Change of CAA regulatory change. 

Provide leadership and outreach to states and other stakeholders on new GHG permitting and 

regulatory obligations. 

Develop products such as guidance docwnents for GHG Best Available Control Technology 

(BACT) for select industries. Provide leadership and expertise to Headquarters son control 

teehnology development and commercial scale application of GHG control scenarios. 

As Sublead for Air Enforcement, provide leadership and coordination on issues related to GHG 

enforcement and compliance monitoring. For example, lead the GHG Compliance Monitoring 

Workgroup. 

Serve as a senior technical advisor and expert to the Director of the Air and Waste Management 

Division and the Chief of the Air Permitting and Compliance Branch on Clean Air Act 

requirements 1n enforcing permitting and other regulatory requirements related to GHGs. 

Serve as an expert witness in high level air controversial pub1ic hearings, trials, depositions, or 

otherwise provides testimony or expert in matters related to GHG penn it decisions. 

Develop, coordinate, and supply infonnation to EPA Headquarters. Regions, and states on GHG 

regulatory issues, such as GHG BACT for coal·fired power plants across the United States, 

especially infonnation on new or expansion projects. 



Develop, coordinate, and serve as a national infom1ation cJearinghouse on GHG Pcnnit policy 

and guidAnce. 

Devclup technical data and information on the types and amounts of biomass and biofuel power 

generation projects, associated air emissions, and the methods and costs for treatment and/or 

control. Servt.: as GHG technical consultant to penni1 writers in the regional and stat..: offices 

that have the approved/delegated air permit issuing authority, providing, technical assistance and 

training respect to installation of GHG air pollution control. 

Develop strategy for implement Region 7 air enforcement priorities. Coordinate the review 

documents and indentify violations ofNSPS and PSD violations. Develop case theory and 

develops DOJ referral package with Region 7 counsel. Tracks enforcement case milestones to 

ensure ACS and otb~..,. commitments are met Depending on workload, may oversee PSD 

_investigation or DOJ refe1Tal audlor lead investigations. 

Evaluate and leiid an investigation into state pennitting acnvity in National priority sectors to 

better understand whether PSD pennits arc needed in this sector and associated environmental 

and climate change impacu.. Activities could include preparing a detailed analysis of each state, 

d~elopil1g an inventory of major sources, locations {e.g. Google map), potential emissions 

(including GHGs), actual emissions, construction permitting activity over the past 5-10 years, 

production trends, emission trends, NSPS applh .. ability, etc, to help us determine whether this 

industry is meeting its permitting obligations. · 

Using engineering principles and concepts, serve as a technical expert and resource representing 

the EPA air pennitting program to State, Local and Tribal governments, industry and speciaJ 

interest organizations. The incumbent's assignmi:nts are tecb.nicall} complex and precedent

setting. As such, the incumbent has overall independent responsibility for complex technical 

problem solving resulting in specific project solutions and general program direction. 

Provides expert advice regarding matters relating to the develoP.ment, implementation and 

monitoring of federally required Clean Air Act provisions and implementing regulations, policies 

and plans .. Identifies innovative and insightful approaches for purposes of reviewing, analyzing. . 

and recommending modifications of complex air related plans and programs developed by State, 

local and Tribal governments which arc responsible for implementing various aspects of the 

Clear Air Act. 

Serve as a technical authority in resolving controversial situations and issues such as conflicting 

program goals or conflicting state and f"'-deral program requirements. Review, analyzes, and 

provides comments regarding tuchnically complex and controversial documents and data 

analysis supporting decisions regarding the regional air pennitting program. 

Develops and utilizes national and regional multimedia approaches to promote oonsistency and 

efficiency withln the air program. Works with other air pennit personnel and other media 

programs to develop comprehensive strategies to address regional issues regarding air 

permitting. 



., 

Communicate with Agency management, colleagues and other experts outside the Agency to 

gain information and corroboration regarding innovative finding and solutions to complex 

problems. Writes study proposals, project plans, scientific and technical-papers 

Provides technical expertise related to t~e issuance of CAA permits and the application of CAA 

requirements by state and local air pollution control agencies. Evaluate the perfonnance of state 

programs,.to ensure that the air permitting programs are properly implemented. Provides expert 

advice on the quality of those progratl).s. Discusses major source-perinitting requirements with 

industry, states and the public, and provides technical support to defend technical and legal 

challenges to pennlts requirements. Meets with state program manages to provide expert advice 

and assistance on all aspects of implementation including regulatory and public requirements, 

legislation CAA permitting applicability, technical aspects of permits, application proves, and 

permit issuance strategies. 

Disseminate scientific/technical information through oral briefing, written documents, 

workshop/conference/seminar presentations, and/or legal hearings regarding various a.Spects of 

overall air quality. Review and ~valuates data submittals and/or requests involving an air related 

scientific or enforcement activity. 

Review and comment proposed federal regulation in support of program regulatory actions 

promulgated by the Agency. Develop regional technical and programmatic skill for purposes of 

new federal regulation implementation at the regional level. Develop technical analysis when 

needed in support of comments on proposed regulations or regional implementation of the same. 

Develop and/or revises regional guidance and policies required in support of implementing 

regional environmental programs or initiatives. 

Provide analysis and advice to EPA Headquarters and Regions on highly visible and 

controversial issues, such as greenhouse gas (dHG) emissions from stationary sources 

contributing to global climate change. 

Provide analysis advice and expertise on coal-fired power plants system designs, such as 

integrated gasification combines-cycle combustion (IGCC) or supercritical boiler designs. 

Participate in interagency meeting or conferences as an authority in specialty area. Participates 

in meetings or conferences within the agency to plan cooperative activities and devise concerted 

approaches to problems. 

KNOWLEDGE REQUIRED BY THE POSITION (Level 1-8, 1550 pts) 

Mastery of concepts, principles, and practices of environmental engineering that enables the 

employee to serve. as a technical authority on air enforcement and climate change issues. 

Mastery of principles and practices applicable to the most complex technical problems associated 

with air quality issues encountered by industry and state oflocal air agencies, including state-of

the-art technology and equipment development. 



Ability to apply originally to engineering decisions to assure that the latest developments in the 

air pollution control are accurately assesses for application to unique and controversial existing 

problems within the region. Ability to express expert engineering knowledge in verbal and 

written communications to support acceptance of function as a regional expert in contacts with 

other programs, other agencies and consulting finns with whom he has frequent dealings. 

Mastery of advanced sufficient environmental engineering apply new developments and theories 

to critical and novel problems; exSend and modify approaches, precedents and methods to solve 

a variety of significantly affect the content, interpretation, or development of major policies or 

progr~s concerning critical or major technical issues. 

Mastery of the Clean Air Act (CAA) and its implementing regulations, related to such programs 

as MACT, NSPS, NESHAPs, SIP and NSR. 

Ability to develop and interpret guidelines, policies or methods· and forinulate decisions 

regarding necessary actions which include largely undefined issues and elements which 

ultimately affect air quality in Region 7 states. 

Demonstrates skill to foster cooperation and team approaches, motivate and be crea.tive in 

resolving unprecedented issues. 

Knowledge and skill to serve as an expert witness in court cases on the state-of-the-art and 

economic feasibility of enforcing GHG air pollution control technology; and to advise on the 

acceptability of va.Dety of advanced control technologies in meeting air pollution limitations. 

Expert knowledge and skill to evaluate the impact of a range of pollutant emissions limitations, 

taking into ac~ount: (1) the limits of current control technology, (2) the cost associated with 

. requiring different levels of emissions and, (3) the limitations of individual companies in meeting 

a specific standard. · · 

. . . 

Mastery of methods and procedures involved in the compilation of technical findings presented 

and in detennin~ng the acceptability of procedures of specific standards being challenged in 

court. 

SUPERVISORY CONTROLS (Level 2-5, 650 pts) 

The supervisor provides administrative guidance in the form of general legislative, mission, 

policy directions, and resource constraints. The engineer has responsibility for planning,_ 

designing and carrying out programs, projects, studies, or other work independently. Technical 

decisions are considered as authoritative and are accepted without significant change. The 

engineer works with a high degree of independence in seeking optimum technical or policy 

solutions to problems in light-of current scientific developments or trends in Greenhouse Gas 

permitting and enforcement. The engineer regularly represents the Agency in dealing with the 

public and state, other federal and local ag-encies. Completed work is reviewed only in terms of 

consistency with broad agency goals and adhering to program objectives. 



GUIDELINES (Level3~S, 650 pu) · 

Guidelines are basic legislation and/or broadly stated Agency regulations and policy statements. 
At this level, the engineer is n recognized technical authority and expert in the interpretation of 
such broad guidelines, and must exercise considerable judgment and ingenuity in interpreting 
and adapting guides that exist and in developing new and improved hypotheses, approaches, or 
concepts not previously tested or reported n the literature of the field. 

Within the Clean Air Act policy guidance, the engineer develops emissions liinitations and 

guidelines to by applied and enforced industry-wide. Virtually every limitation established is 
challenged- either by industry on the basis of the limitation is too stringent or by ~nvironmental 

groups on the basis that they limitation allows too much pollution. The engineer adapts arid 
interPrets existing state-of-the-art guides within the scope of new as well as anticipated court 
decisions to c.:ounter arguments from each side of the issue. 

COMPLEXITY (Level 4-S, 325 pu) 

Assignments included a broad range of duties involving substantial depth and breadth, numerous 

interrelationships, many complex features or variables, and often new theories or methodologies 

in the removal of pollutants from coal-fired power plants emissions. They typically involve 

distilling national goals and priorities into regional applications by interpreting and adapting 

Agency-level directives. The engineer must be versatile and iw10vative in adapting, modifying. 
and making compromises with standard guides and methods to originate new techniques or 
criteria. 

Problems include economic constraints of industry, the state-of-the-art of control technologies, 

and integration of this pollution control into the broader concept of aJl air pollution sources. 
Highly Complex and controversial issues will be resolved involving competing interests, such as 
the need to mitigate the impacts of new growth with the heavy demand for new energy sources 

from coal as a result Qfincreased population and electricity use. However, public interest, fueled 

by envirorunental groups, demands that the ultimate goal of zero pollution is immediateiy 

attained. The engineer is therefore working in a complex area, with socio-economic 
implications, under close public scrutiny, and is responsible to. the courts for decisions rendered. 

SCOPE AND EFFEcr (Level 5-S, 315 pts) 

The purpose of the work is to serve as a technical authority and provide the guidance and 
leadership necessary to resolve matter, whl,ch are complex, controversial, or which set general 

precedent. or involve delicate coordination or negotiation of major consequences. The engineer 

plans and conducts emission analysis that is national is scope with implications on the many 

industrial sectors nationwide. These analyses are translated into precedent setting court decision 

or national rule changes measured in millions (and billions) of dollars immediately and millions 

more over the course of operations. The engineer serves as a national expert advisor and 



consultant to officials and manages within and outside the agency on issues related to OHG 

emissions and enforcement. Efforts affect policy or other decisions, the work of other technical 

authorities, or major aspects ofEPA programs. 

PERSONAL CONTACTS (Level6-3, 60 pts) 

Personal contacts are with senior level managers at state and locaJ agencies and technical and 

scientific staff, engineers, local representatives of institutions, industry and media 

representatives, lawyers, members of congressional committees, officials or subject matter 

specialists of various industrial groups and the general public. Contacts often involve the 

participation on committees, workgroups and conferences that include state, local and private 

sector representatives. Contacts within the Agency are with senior level managers and staff, both 

at the regional offke and at Headquarter offices. 

PUR?OSEOF CONTACTS (Level7~4, 220 pts) 

·The purpose of the contacts is to present expert opinions and analysis on complex engineering 

and scientific policy questions to policymakers, and to participate in conferences, meetings, or 

presentations involving problems, or issues that have regional or national sensitivity or 

consequence. Such active panicipation in high~tevel conferences, negotiations, and meetings 

involves subject matter on which there are invariably contlicting interests or opinions. The 

engineer must persuade or influence other subject-matter experts and/or po1icymakers to adopt 

recommended technical approaches and concepts amid substantial disagreement on the best 

course action. As an expert Witness in court, the engineer is called upon to justify and defend 

highly significant and controversial air pollution engineering and enforcement In meetings with 

industrial reprc~entatives, the engineer represents the agency in an attempt to negotiate and settle 

controversial, and novel approaches to emission limitations prior to issuance of a permit 

limitation. · 

Ph'YSICAL DEMANDS (Level8~1, S ptJ) 

The work within the office is sedentary in nature, howev~r. during field visits, there is 

considerable physical exertion (walking, bending, climbing). Travel in the performance of 

assigned duties is essential. 

WORK ENVIRONMENT (Level 9wl, 5 pu) 

Work is usually in an office setting, either at the regional office or while visiting the state 

agency. 

PARTICIPATION IN THE MEDICAL MONITORING PROGRAM IS NOT REQUIRED 

Total= 3790 points 
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ADDENDUM TO ALL·posmON DESCBJPTIONS 1J! REGION 7 

pOSmON NvMBER: ~" 'f.s:::l. 0 TRAVEL: #days per montb . /-$
MEDICAL MONITORING·PROGRAM REQUJREMENTS 

[ ] This position IS in the medical mon~g program. 
~s position IS NOT in the medical monitoring program. 

Regional Safoty & Health Officer Co~: =-----:------:--:----
[]Compliance with EPA Order 3500.1, Inspector Training Program is required. 

DRUG TESTING PROGRAM 
[ ] This position IS in the drug ~g program. 
IJ.llHs. position IS NOT in the drug testing program. 

· Drug Testing Program Coo1'tiinaJ07 ConcfU'I'ence: ----------

BARGAJMNG UNIT DESIGNATION 
H-Ptlsition is included in the [ 1'NfEU (0029) [ ) AFOB (00 11) 
[ ] Position is eligible for inclusion in a BU but currently not covered (7777). 
[] Positiori is excluded from the BU (8888). 

EXTRAMURAL RESOURCES MANAGEMENT DUTIES 
[ q..:ptli$ position has NO extramural resources management responsibilities. 

[]Total extramural resources management duties occupy leu tlutn %5% of the time and a 
Position Description (PD) amendment is added to the position description in the form of the 
Extramural Resources Management Duties Checklist 

(] TotaJ Extramural Resources Mariagement Duties oecuPY 25% to SO% of time. These 
duties arc indicated in a PD amendment added to the position description in the form of the 
Extramural ReSources Management Duties Checklist and described in the position description. 

[ ] Total Extramural Resources Management duties occupy more than 50% of time. These . 
duties are indicated in the PD amendment added to the position description in the form of the 
Extramural Resources Management Duties Checklist and described in the position description. 

PROPERTY MANAGEMENT, PROPERTY ACCOUNTABILITY AND PROPERTY 
UTI UZ9'10N OF EPA'S REAL AND PERSONAL PROPERTY . 

( f1'1Us position has NO property management, property accountability and property 
uti]izatioo of real and/or personal property responsibilities. · 

. . 

[] This Position is a [] Property Management Officer (PMO); [] Property Accountability 
Officer (PAO); [] Property Utilization Officer (PUO) and/or [] Custodial Officer duties 
occupy lea than lS% of the time and a Position Description (PO) amendment is added to the 
position description in the ~rm. of a Property Management, Property Accountability and Property 
Utilization Checklist. · 

[ ] More than 2 ~ o is descnbed in the position description. 

I 
Supervisor Signature Date. 

(Attached to Original Position Description Fonn dated 8/09) PO Addendum Fonn dated 3/10 

' I 
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United States Enifomueafal Protection Acency 
POSITION DESCRIPTION COVERSBEET 

1. DUTY LOCATION 
Kana as c;:i ty, KS 

3. CLASSIDCATION AcTION: L Reference ofSeriel aad Date of Standardl Ulled to CIUI 

Oftida1 
Allocatloo 

b. Title 

4. SUPERVISOR'S · Environmental Engineer 
RECOMMENDATION 

a. U.S. ENVIRONMENTAL PROTECilON AGENCY 

b ... Air & Waste Management Division R7 

Complian~e Branch 

8. SUPERVISORY/MANAGERIAL DESIGNATION 

e. Service d. Series 

GS 0819 

6. NAME OF EMPLOYEE Jo 
e. 

t 

g. 

b. EPAYS Orpnizalioa Code 

e.Gnde tCLC 

I~ 
14 

eJ 

0 (S) First or Second level supervisor. An individual who perfonns supervisory work and managerial reSponsibilities that require accomplishment 
of work through combin:d technical and administrative direction of others and meets the requirements fur coverage as described in the 
General Schedule Supervisory Guide. · 

0 [A) An individual (as defined in Section 7103(a)(IO) ofTitle V of the U.S. Code) who is authoriZed to hire, direct; assign, promote, reward, 
tninsfer, lay oft; suspend, discipline, or remove one or more employees, or effectively recommend sUch action. The exercise of this 
responsibility is not routine or clerical in nature, but requires the consistent exercise of independent judgment. 

0 [M] A manager who directs the work of an organization; Is accountable for the success of line or staff programs; monitors, evaluates, and ru:!justs 
pro~ activities; and performs the full range of duties outlined· in the General Schedule Supervisory Guide. May also include deputies who 
fully share responsibility for Jpanaging the organization or who serve as an alter ego tO the manager. · 

0 [B] A nla.nagement official (as defined in Section 7103(a)(ll) ofTitle Vofthc U.S. Code) Who furmulates,·determines or influences an 
organization's policies. This means creating, establishing. or prescribing general principles, plans, or courses of action for an organization; or 
bringing about a coiJrse of action fur the organization. Management officials must actively participate in shaping the organization's policies· 
not jll!t interpret laws and regulations give resource information or recomn1endations or serve as experts or highly trained professionals who 
implement or interpret the organization's policies and plans. 

0 [T) ''Team Leader'' This position meets" the requirements fur coverage under Part II of the Work Leader Grade Eval~on Guide. 
None ofthe above lies. This is a non-s iso /non· erial sition. 

9. SUPERVISORY CERTIFICATION I certify that thllls an roccunte statemeDt of the major duties and mpootihlitta of till! position and Its orr~niZIItiOIIIII 
relationships and tbat the position Is necessary to carry out (OVI!Rllleatal ftanctlou for "ll'bleh I am mpoulble. Tbe cer1f.ficatlon Is made witJJ the knowledge that 
thi.s Information 11 to be used for statUtory purposes rtlatiag to appointment aad payment of public fnnds, and that false or misleadlngstatemenlll may constitute 
violat1o1111 of such statutes or their 1m lemeatln lations. 

a. Typed Name and Title of Immediate Supervi1or 

Mark Smith, Chief APCO 

d. Bargalaing 
UoitCode 

!I. REMARKS 

e. Cllec:k, ifapplil:able 
0 Medical Monitoring Required 

· 0 Extramural Resources Mtnagemeat Duties c!__% of time) 
0 T1W poaition Is snb a:t to nodom dra testiu 

WP 8.0 Venion ofEPA Fonn 3150-I(Rev 1/1999) 

d. Typed Name aDd Title of Second-Level Supervbor 

Becky Weber, Director, AWMD 

b. Fair Labor Standards Act 
0 Nonuempt 1Z1 Exempt. 

c. Fanc:t1~1J81.., 
Code ....,-o'-/ 



ENVIRONMENTAL ENGINEER, GS-08i9-:14 

Introduction: 

One ofmost important goals of the Environmental Protection Agency is to ensure clean 
air to breath. The benefits derived from improving public health through implementing 
the Clean Air Act (CAA) exceed $400 billion per year and dwarf the benefits produced 
from all other Federal regulation combined (Source: Office of Management and Budget). 
The single largest source of air pollution in the United States comes from the coal-fired 
power plant industry. Less air-pollution from power plants means fewer cases of asthma, 
respiratory illnesses, and other serious illness. The CAA provides several mechanisms to 
ensure air pollution emissions are reduced, especially from coal fired power plants. · 
Regulations such as the Clean Air Interstate Rule, Clean Ai.r Mercury Rule, Acid Rain 
Program, Regional Haze Program, anc;l New Source Revi~w and Prevention of Significant 
Deterioration Permit (PSD) Programs reduce air pollution-emissions from the coal fired 
power plant sector. Due to EPA's efforts, coal-fired power plant air emissions have 
decreased over 50% since 1980, while at the same time·coru-fired generating capacity has 
increased 85%. These reductions in air pollution emissions have saved lives, improved 
public health and welfare, improved visibility in pristine areas, and reduced the effects of 
acid deposition ("rain"). 

One critical role for EPA is to establish and enforce air pollution limits through PSP 
permits. EPA and approved state programs issue air pollution permit~. which establish 
air pollution control requirements such as Best Available Control Technology.(BACT). 
Air pollution limits, such as BACT, are ·constantly changing as technology and economic 
conditions change, which require tremendous technical expertise to understand and stay 
current with the latest control technologies and achievable control efficiencies. It is 
critical that any new air pollution source or modification to an existing source (e.g. a 
coal-fired power plant) go through a p~it review to ensure.air quality will not degrade. 
Enforcing permit conditions is an important tool to ensure that industry complies with the 
CAA. 

Tbis position is a national expert on coal-fired power plant pennitting and enforcement. 
In this role, ihe incumbent is responsible for providing expert advice and consultation to· 
EPA's Office of Air Quality Planning and Standards (OAQPS) and Air EnforCement 
Division (AED); EPA Regional· Offkes, and the Department of Justice (DOJ) in the 
execution and technical review ofPSD permit and enforcement efforts at coal-fired 
power plants. lbis position provides expert analysis, consultation, and advice on national 
. enforcement cases, such as American Electric Power's (AEP) coal-fired power plants air 
enforcement case, which recently resulted in the single.larg~t environmental civil case · 
ever settled by EPA and the DOJ. Through EPA air enforcement efforts AEP agreed to 
cut 813,000 tons of air pollutants annually from 16 plants around the country at an 
estimated cost of more than $4.6 billion, pay a $15 million penalty, and spend $60 
million on projects to mitigate the adverse effects of its past excess emissions. The record 
settlement will save. $32 billion in annual health costs for Americans. 



The focus of this position in~ludes permit reviews, best available air pollution control 
technology analysis, continuous emissions monitoring systems (CEMS) analysis, and 
overall impact of coal-fired power plants on attainment ofNational Ambient Air Quality 
Standards (NAAQS) and other hazardous air pollutants. This position is located in the 
Air Permitting and Compliance Branch (APCO), but is responsible fm: working closely 
with and providing expert advice to the Air Planning Development Branch (APDB), EPA 
Headquarters, DOJ; and consulting with states an~ industry. The incumbent uses 
knowledge and skills in.related physical sciences to serve as professional and technical. 
authority in development of coal:-fired power plant air permitting and enforcement 
guidance, training, and implementation. 

Major Duties: 

The incumbent serves as a national and regional technical authority in providing expert 
advice and assistance. to EPA Headquarters and Regions, DOJ, state and local air 
programs, and industry on matters pertaining to air permitting and enforcement at coal-
fired power plants. · . 
Incwnbent serves as a senior technical advisor and expert to the Director of the Air and 
Waste Management Division and the Chief of the Air Permitting and Compliance Branch 
on Clean Air Act requirements in enforcing permitting requirements with coal-frred 
power plants. 

Serves 8$ an expert witness in high level and controversial trials~ dq)Ositions, or 
otherwise provides testimony or expert advice in matters related to coal-fired power plant 
enforcetpent · · 

Leads National coal-fired power plant enforcement workgroup. Develops strategies, 
methods, and technology to determine best available air pollution control technology at 
emu-fired power plants. 

Serves as a national expert and advisor to EPA Headquarters, states, mid industry on the 
continuous emissions monitoring systems (CEMS) related to the operation of coal-fired 
power plants. Presents papers at national conferences on the state of CEMS technology. 
CEMS are the primary method of verifying compliance with air emissions limits at coal
frred power plants. V eri:fied and accurate data is critical to the success of other EPA 
programs, such as the air pollution modeling program, the· Clean Air Interstate Rule, the 
NOx SIP Call, the Acid Rain Program, and the Regional Haze Program. 

Informs and provides expert advice to EPA Regions, Headquarters, and DOJ on practical 
and feasible air pollution control technology methods to resolve coal-fired power plant 
enforcement cases. 

Develops, coordinates, .and supplies infonnation to EPA Headquarters, Regions, and 
states on coal-fired power plants across the United States, especially infonnation on new 
or expansion projects. 



Develops, coordinates, and serves as a natioruil information clearinghouse on PSD Permit 
policy and guidance. 

Develops, coordinates, and serves as a national information clearinghouse for the 
Administrator on Title V Air Operating :Permits policy, guidance, .and petitions. 

Serves as a national expert on air pollution issues common to the Midwest, such as 
ethanol and biofuels production. Serve as the singular Regional representative and expert 
to EPA Headquarters ori rulemaking efforts affecting the biofuels industry such as the 
Ethanol PSD air pennit rule. 

Inc~bent provides expert advice and consultation to the agency, state and local. 
representatives and to industry on problems of ahighly technical nature pertaining to new 
and novel areas for which there are no established g¢delines, criteria or specifications 
relating to implementation of the'.Clean Air Act, specifiqally, the coal-fired power plant 
sector. 

Incumbent evaluates technical data an4 information provided by fudustry, the public, and 
regional program staffs and reviews clean air act requirements to determine the iinpact of 
air pollution on ambient air as well as reviewing the econ()mic and overall cost impact on 
the industry. 

Incumbent reViews and evaluates alternative and sometimes conflicting engineering 
techniques of an advanced nature for their effectiveness and efficiency and suggests 
technical requirements necessary within the saine industrial sector to support the 
advanced technology objectives and new air pollution requirements. Incumbent 
Identifies discrepancies or itladequacit?S in scientific and technical reports~ resolves 
problems and recommends solutions concerning priority of operational needs, 
coordination, investigation and planning. 

Incumbent maintains c"urrent knowledge of advanced technology as it directly relates to 
permit enforcement with coal-fired power plants. Provide technical consultation to the 
enforcement officials, general counsel, regional offices, .and state officials, serving as an 
authoritative source of expertise in coal-fired power plant electric generation technology 
and control. Provide general technical consultation and guidance within and outside the 
agency. Provide technical assistance to the Department of Justice in developing 
responses to briefs filed in any Federal circuit courts of appeal. Evaluates iss.ues raised by 
petitioner in each judici'!l review and develops the agency's technical responses to the 
briefs and counter-briefs. 

Develop tecbnical.data and information on the types and amounts of potentially 
hazardous air pollutants present in air emissions and the methods and costs for treatment 

and/or control. Serve as technical consultant to permit writers in the regional and state 
offices that have the approved/delegated air permit issuing authority, providing technical 



assistance and training with respect to installation of air pollution control and continuous 
emissions monitoring systems ( CEMS) at coal-fired power plants. 

Keep abreast of new methods and developments in coal-fired power plants and, as 
requested, advises appropriate officials of progress and difficUlties encountered. Keep 
informed of activities and programs of professional and sCi~ntific societies related to air 
pollution monitoring and control, such as the Electric Power Resources Institute (EPRI). 

Coruiult and coordinate with other engiileers, ec~norillsts, and lawyers in the agency and 
those of other agencie~ who also are considered experts. Contact representatives of public 
and private agencies and groups at the Federal, state, interstate, and·locallevels to . 
exchange useful information on progress in the field ~d to assure compatibility with 
similar programs· being conducted by other agencies. 

Participate in interagency meetings or conferences as an authority in specialty a.z:ea .. 
Participates in meetings or conferences within the agency to plan cooperative activities 
and devise concerted approaches to problems. · 

Reviews, analyzes, and ·recommends modifications of plans and programs affecting coal
fired power plants to implement provisions of the C.AA and, in particular, attain the 
NationRl Ambient Air Quality Standards or other health-based standards . 

.. 
Provides expert analysis and advice to EPA Headquarters and Regions on highly visible 
and controversial issues, such as greenhouse gas (GHG) emissions from coal-fired power 
plants co.ntributing to global climate change. 

Factor 1, Knowledge Required by ~e Positimi Levell·8 1550 Points 

Mastery of advanced engineering principles, concepts, practices, methods, and techniques 
to apply new developments and theories to major problems in the area of air pollution 
control technologies and their economic implications for coal-fired power plants which 
are not susceptible to treatment by accepted methods. The incumbent is the recognized 

.authority in coal-fired power plant permitting and enforcement. Provides expert advice 
and consulting services to industry and contractor representatives, who are generally 
experts and consultants themselves. Provides expert advice ap.d recommendations on 
issues of national significance with coal-fired power plants. 

Expert knowledge of federal, state, and local laws and regulations, documentation and 
reporting requirements, and lawmaking/rulemaking process sufficient to make decisions 
or recommendations significantly changing, interpreting, or expanding important 
Agency/national policies and programs related to coal-fired power plant permittirig and 
enforcement. · 

Knowledge and skill to .serve as an expert witness in court .cases on the state-ofwthe-art 
and economic feasib~i~ of enforcing an air pollution control technology; and to advise 



on the acceptability of a variety of advanced control technologies in meeting air pollution 
limitations. 

Knowledge and skill to evaluate the impact of a range· of pollutant emission limitations 
that may be imposed on coal-fired power plants, taking into account: (l)the limits of· 
currep.t control technology •. ·(2) the cost associated with requiring different levels of 
emissions, and~ (3) the limitations of individual companies or.groups of companies in 
meeting a specific standard. · 

Familiarity with methods and pf9cedures involved in the compilation of technical 
findings presented and in determinitlg the acceptability of procedures of &pecific 
standards being challenged in court. 

Factor 2, Supervisory Control~ Level 2-5 650 Points 

The supervisor. provides ·only administrative. guidance in the fomi of general legislative, 
mission, policy directions, and resource constraints. Specific work and deadlines are 
occasionally dictated by judicial decision. The engineer bas responsibility for planning, 
designing and carrying out programs, projects, studies, or other work independently. 
Technical decisions are considered as authoritative and are accepted without significant 
change. The engineer coordinates the work of engineeririg experts working for 
contractors with that of expert (in-house) engineers and interprets agency policy for those 
experts as the need arises. The engineer works with a high degree of independence in 
seeking optimum technical or policy solutions to problems in light of current scientific 
developments or trends in the coal-fir~d power plant sector. Completed work is reviewed 
only in terms of technical feasibility and effectiveness in meeting mission goals and 
adhering to program objectives. 

Factor 3, Guidelines Level 3-5 650 Points 

Guidelines are basic legislation and/or broadly stated Agency regulations and policy 
statements. At this level, the engineer is a recognized technical authority in the 
interpretation of such broad guidelines, and niust .exercise considerable judgment and 
ingenuity in interpreting and adapting guides that exist and in developing new and 
improved hypotheses, approaches, or concepts not previously tested or reported in the 
literature of the field. 

Within the Clean Air Act policy guidance, the engineer develops emission limitations and 
guidelines to be applied and enforced industry-wide. Virtually every limitation · 
established is challenged -- either by industry on the basis of the limitation is too 
stringent or by environmental groups on the basis that the limitation allows too much 
pollution. The engineer adapts and interprets existing state-of-the-art guides. within the 
scope of new as well as anticipated court decisions to counter arguments from each side 
of the issue. 

Factor 4, Complexity Level 4-5 325 Points 



Assignments include a broad range of duties involving substai:ttial depth and breadth, 

numerous interrelationships, many complex features or variables, and often new theories 

or methodologies in the removal of pollutants from coal-frred power plant emissions. 

They typically involve distilling national goals and priorities into regional applications by 

interpreting and adapting Agency-level directives. The engineer must be versatile and 

innovative in adapting, modifying, or making compromises with· standard guides and 

methods to originate new techniques or criteria. · 

Problems include. economic constraints of industry, the state-of·the~art of control 

technologies, and integ!ation of this pollution control into the broader concept of all air 

·pollution sources. Highly complex and controversial issues will be resolved involving 

competing interests, such as the need to mitigafe the impacts of new growth with the 

heavy demand for new eriergy sources from coal.as a result of increased population and 

electricity use. However, public interest, fueled by environmental groups, demands that 

the ultimate goal of zero pollution is immediately attai~ed. The engin~er is therefore 

working in a complex· area, with socio-economic implications, under close public 

scrutiny, and is responsible to the courts for decisions ren.dered. 

Factor S,"Scope and Effect Level 5-5 325 Points 

The pmpose of the work is to serve as a technical authority arid provide the guidance and 

leadership necessary to resolve matters, which are complex, controversial, or which set 

general precedent, or involve delicate coordination or negotiation of major consequences. 

The engineer plans and conducts emission analysis that is national in scope with 

implications on the coal~fired power plant sector nationwide. These analyses are . 

translated into precedent setting court decision or national rule changes measured in 

millions (and billions) of dollars immediately and millions more over the course of 

· operatio.ns. The engineer serves as a national expert advisor and consultant to officials 

and managers within and outside the agency on issues related to coal-fired power plant 

·emissions and enforcemept. Efforts affect policy or other decisions, the work of other 

technical authorities, or major aspects ofEPA programs. 

Factor 6, Personal Contacts Level 6-3 60 Points 

Personal contacts include a wide range of professional and administrative personnel 

throughout EPA, consulting engineering firms, private industry, academia, media, elected 

officials, environmental advocacy groups, and with counterpart engineers and scientists 

in other Federal agencies, state or local governments. Participates in ip.teragency 

meetings or conferences as a national authority in air pollution control of coal-fired 

power plants. 

Factor 7, Purpose of Contacts Level 7-4 220 Points 



The purpose of the contacts is to present expert opinions and analyses on complex 
engineering and scientific policy questions to policymakers, and to participate in 
conferences, meetings, or presentations involving problems or issues that have regional 
or national sensitivity or consequence. Such active participation in high-level 
conferences, negotiations, .and meetings involve subject matter on which there are · 
i.Qvariably conflicting interests or opinions. The engineer must persuade or influence 
other subjeCt-matter experts and/or policymakers to adopt recommended technical 
approaches and concepts amid substantial disagreement on the best course of action. As. 
an eXpert witness in court, the engineer is called upon to justify and defend highly 
significant and controversial air pollution engineering and enforcement. In meetings with 
industrial representatives (e.g. coal-fired power plant company representatives), the 
engineer represents the agency in an attempt to negotiate and settle controversial, and 
novel approaches to einission limitations prior to issuance of a permit limitation. 

Factor 8, Physical Demands Level 8-1 5 Points 

Work is primarily sedentary, even though the engineer does conduct on-site inspections 
of private or government-owned facilities that require some walking and bending. 

Factor 9, Work Environment Level 9-1 5 points 

Work is performed primarily in an office setting, .except for occasional on-site 
inspections of private or government owned facilities. 

TOTAL POINTS- 3790 
(GS-14 Range= 3605- 4050) 

OPM PCS for Environmental Engineering Series, GS-819, TS-35 5179 



ADDENDUM TO A LT. POSmON DESCRlPTIONS IN REGION 7 

POSmON NUMBER: EMPLOYEE:. 

POSITION TiTLE, SERIES, AND GRADE: £\1\fwun ~ CVl~'""e:e("" 
MEDICAL MONITORING PROGRAM REQuml!:MENTS 

0 · This position IS in the medical monitoring program. 
)( This position IS NOT in the medical monitoring program. 

Regional Safety & Health Officer Concurrence: -----------

DRUG TESTING PROGRAM· 
0 This position IS in tho drug testing program. 
1( This position IS NOT in the drug testing program. 

Drug Testing Program Coordinator Concurrence: ------....--------.,.--

FLSA EXEMPTION 
. 0 This position is Non-Exempt from FLSA. 

·){. This pos.ition is Exempt from FLSA. 

EXTRAMURAL RESOURCES MANAGE.MENT DUTIES 
This position h~ NO extramural resources management responsibilities. 

GS-oSI'l-1'+ 

~ Total extramural resources management duties occupy less than 25% of the time and a 
Positio.n Description (PD) amendment is added to the position description in the form of 
the Extramural Resources Management Duties Checklil>f;. 

0 Total Ex:tramtiral Resources Management Duties occuriv 25% to 50% oftime. l)Iese 
duties are indicated in a PD amen~ent added to the position description in the form of 
the Extramural Reso~s Management Duties Checklist and described in the position 
description. . 

0 Total Extramural Resources Management duties occupy more than 50% oftime. These 
duties are indicated in the .PD amendment added to ·the position 'description in the form of 
the Extramural Resources Management Duties Checklist Bnd described in the position 
description. · · 

PROPERTY MANAG~, PROPERTY ACCOUNTABiLITY AND PROPERTY 
UTILI.tATION OF EPA'S REAL AND PERSONAL PROPERTY . 

;r{ This position has NO property manlgement, property accountability and property 
· utilization of real and/or personal property responsibilities. · 
0 This Position is a [ J Property Management Officer (PMO); [ ] Property Accountability 

·Officer (PAO); []Property Utilization Officer (PUO) and/or []Custodial Officer 
duties oecupy less than 25% of the time and a Position Description (PD) amendment is 
added to the position description in the form of a Property Mariagement,.Property 
Accountability and Property Utilization Checklist. 

0 More than 25% is described in the position description. 



~DESIGNA~omplete the attached Risk Design~tion Form) 
Risk Level: J J/L - Computer-ADP. _.___ 

. Minimum Inve · gation: /'-1. gz..J- . 
Adjustmerit for Uniqueness and Uniformity: 

(Attached to Original Position Description) 
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POSITION DESIGNATION RECORD 

AGENcY: EPA/Region 1 . PROGRAM: · Aw Hb I krCD 
PosmoN ~ s~~: ~ -~~-Evt~ rt>Vl@ ~ S"%1 ;ee( <Sj.)-()~Wi- I Y-

posm_oN_~esc~~~~~---~----~------------------------------

RISK DESIGNA TJON SYSTEM 

I. PROGRAM QESJGNATION 

IMPACT, Integrity & Efficiency of Service .................... ~tt~ 
(Major, SUbstantiall , M:lderate, L.imi.~JJ---...,....-.,..__.___, 

SCOPE of Operations, lnteg;tty & Efficiency of Service .. N 

. (Worldwide!. Coven'lnentwidel Multiaqency~J-'~~~::;=:_~~~_, 
PROGRAM DEsiGNA TlqN (Major, Su,bstantial, M""oderate, Llrfl_ 
.. (refer to chart m~ ~ B, page 4) 

II. POSITION-RISK DESIGNATION POINTS 

RISK FACTORS & POINTS: 

DE~REE OF PUBUC TRUST .............. -. .................. . 

FIDUCIARY .ReSPONSIBILITIES ............................ .. 

IMPORTANCE TO PROGRAM ................................... Jj" 
PROGRAM AUTHORITY LEVEL............................... Lf 
SUPERVISION RECEIVED ............... - .................... ~ • 

. ........ \ . ~ 
Supv: '{Lj_l.Lfl~ · TDTALPOINTS .................................. ~ 

Ill. POSITION DESJGNA TION {signature) · 

UNADJIJSTED RISK LEVEL. .... ~ 
MINIMUM INVES!JGATION ...... -~ 

Note "(r;:;)' affar the risk level if • 
·- /his is II Computer-ADP i 

_! 

ADJUSTMENTS FOR UNIQUENESS AND UNIFORMITY.? COMMENTS: 

Appendix B. Page 2 
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. ¥ARCH 2002 D-R-A.-F·T 

Fn.J:JNG OUT THE POSlTION DESIGNATION .RECORD 

• Program ~ The agency identifies both the impact ar:d scope of an agency or agency 
program as related to the inte_gritjr and efiiciCDcy of the service. This det.etmiDe:s the •program 
designation. • . 

. . 
1) · Impact on the Integrity and Emcietu:Y of the Service: Identify the impact description in the 

IMP A <;;'I' column of Table 1 that best d.escrlbes the agency or a.ge.ucy program. If there is a 
-question regarding the designation of an ageuey or age:Dcy program at one of two impact 

descriptions (such as whe:tbt::r it is SUBSTANIIAL or ALODERA.1'1t), the·deci&ion &hoold be based on 
the best inteit&ts of the agency mission. · 

Z) Scope of OperatioilS iD Ttrms of the IuteirltY and .Eftidency of the· Service: Identi1Y the 
scope ofoperatioiiS described in the four SCOPE OF OPERA1JONS columns ofTable 1. 

. . 
3) Determtnin: Prop11m Designation: The box ~ the intersection of the IMP ACT row and 

SCOPE column identifies the program ~ 

Examjtles: 

<D SUBSTANTIAL lMPACT and(%) MULTIAOENCY SCOPE= (3) SUBSTANT~ Pro&ram pec;;gnarion. . . 

(D LIMITED IMPACT and (l) WORLDWIDE SCOPE "" ® MOIJlf.RATE Pro~ Designation. 
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